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Agenda

System & Security

Site Setup

To understand where and how to verity a US|l within the SMS
To create a student enrolment
To record attendance for events

Curriculum
Management

To record results for units

Online Enrolment
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Please Note

Though this session focuses on the student life cycle, some aspects strongly relate to previous
session

Where applicable, banners identity the session where additional information can be obtained
regarding the related topic

<
ShIeh
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New Profile

Student Profiles ——

=" Simplified Form = (Complete Form

Click browse button

Party profiles can be created one of two ways: 0

Surname

1. Automatically through a course form — :
2. Manually through . -

AVETMISS spencer Smith (00020006) Al @

When creating manually. AVETMISS details are

managed within

Labour Force Status: Mot stated/@E Citizenship Status:

Client Identifier: Citizenship Effective a
From Date:
o Country of Birth Mot Stated

Towns/City of Birth:
Indigencus Status: Mot stated

= Enrolments £ 170 - Main Language: Mot Stated
Profic spok
English

® Certificates (0

$ Finance -
= School Details &. Disability

$ Balance:  5-1350.00
At School: Mot Stated Disability: Mot Stated

School Level:

B schedule

B Motes / Checilists (D0 4
I Prior Education

E¥ Frmail
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G Maryam Fredrick ss:

Title 1D {313) 843

First Maryam €9
Hame(s)

{403) US| (584) BNGH7C75FM
Surname Fredrick ®¥ Mot Verified
(402)

€ Not Stated Middle
Hame(s)

% 25 May 1966 (56) (404)

USI verification is done within a party record > el ot Femae

(315)

USI

Email Address Home: 10 12 5t John
Phone Street,
Launcesotn ,

This 1s visually displayed beside a party's details L=

G Maryam Fredrick s4

Title ID {(313) 843
First Maryam €9 Job Seeker
Hame(s) |dentifier
(403) USI (584) BMGHTC75FN
Surname Fredrick
& Mot Stated ﬂiddl‘T ]
ame(s
a8 25 May 1966 (56) (404)
Gender Female
(315)

Email Address

Home: 10 12 5t John
Phone Street,
Launcesotn ,
TAS 7250,
Australia
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Unique Student ldentifier {(US])

USI

USI (584) BNGHTCTSFN BT on't have a Usi?
Apply online now

If a student undertaking a VET course does not have a Usl, a Statement of
Attainment or Qualification cannot be issued.

Unigue Student Identifier (USI) close

USI field Is at the bottom of the screen

*Usl

You can enter or edit the US|, and select

. First name [J Only one name?

Maryam

* Family name

The pop-up box allows for verification

* Date of birth

25/05/1966

Powered By [ readytech
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USI

The USI manager lets you overview US| information across the system

US| Manager

994

Parties with US| remediation required

e e
Detailed Log

Status: Batch ID:
Started: Log Type:
Finished: User:
10 February 2023 4:4%:36 PM Processing Completed
10 February 2023 4:4%:36 PM U5l Bulk Verification was successfully created.
10 February 2023 4:4%:36 PM Locate process was done
10 February 2023 4:4%:35 PM Locating party 801 of 917
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US| Manager

USI oF

USI Manager Parties with a Verified USI
Enrolments > USI manager

Jnder these box's you will see three buttons, these
outtons will let try and fix these parties who have
missing or unverified US|

1. Auto Clean
Marusal Fix Date of City of
2 U n Ve rifi e d U S | First Name Surname Birth Birth Country of Birth USI Error Message
* o The format of the USl (Unigque Student |dentifier) is
Alex Ficone 1/3/2022 Morthcote  Australia imvalid. ﬁ'
1 & veriry
3 . M O n U O | F IX s The format of the USl (Unigue Stude|
Ashton 7/10/1991 invalid. © create |
& Edit
s The format of the US| (Unigue Stude| 3 |
Fashton F10/19M invalid. haad
o The format of the USl (Unigque Student |dentifier) is
Cashton 7110191 imvalid.

o The format of the USl (Unigque Student |dentifier) is

> JEE * L ©

tichaela 16/4/1999 invalid.
Archie |l uanda 18/8/1995 _ t Albania
¢ |nvalid
s Date of Birth: no match
Thomas Slderly 14171999 Mot Stated = Single Name: no match o

« First Mame: no match
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USI

When dealing with international student US| format of "INTOFF" the system will display as "Verified" in
our Ul, iIf the student's postcode is set to "OSPC," as per the AVETMISS 8.0 standards

Theretore, international students who studied offshore will not appear as requiring remediation in the
USI Manager

G Meg Turner ss:

Title Miss ID (313) 822
First Name{s) Mez €D Job Seeker

(403) d=ptif
UsI (584) INTOFF

Surname Turmer
Email Address

(402)
Phone

Middle
&y Hot Stated Name(s) (404)

K B
% 16 April 1993 (29) ;zr 1213] Female
W View all

Home: |

Q5PC,
Canada
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Lets go do it!

Let's take a look at:
« Create party profile
« Edit AVETMISS details

2. readytech
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Enroiment

Online Enrolment

When a course application has been completed, we can review and process this
This will depend on your application workflow

Course > Applications >

Course Applications

+ Hew Applicatio

Couris

w
Anplied 4

Search Results (Kanban)

Il =witen i List View

Form Returned
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https://help-education.readytech.io/support/solutions/articles/51000332315-session-5-online-applications-and-enrolment

Enroiment

CAOOO1 O Jill Smith (PAREAOOO37) | Course Application

7E:' m

N [N CICCR

Applicant t Application 10: CAQ00010 Assignee
Party 1D PAREAQOQD37 Offer Number OFR0O0017 Agent
Status Applied . Employer

S [

147272023 03:39:11 PM

Course E - Created On

Offer Accepted On

Location Melbourne

Study Mode

Archived

Conditions on Offer

iZ Forms # Entry Requirements R Communications B Notes @& Documents 2 Interview @ Progress

AVETMISS Enrolment form

Page 1: Registration form

Profile - First Name

Jitl

readytech

Hone

None

New Enrolme

e DA D

4 -

Ll LR m =1 e

nt

EP20421) from 12,4/2023 to 155672023

(=1
m
i
x
K1
i

.l
m
=]
m
I

I
A }

A

w
|
i
®

il
®

COMPANY ENROLMENT UNITS SCHEDULING OUTCOMES EES PAYMENTS CONFIRM

Labour Force Status:

Client Identifier:

Country of Birth:

Town/City of Birth:

Mationality:

Indigenous Statuws:

Main Language:

Mot stated/ @@ - Citizenship Statws: Ausiralian Citizenship 4

a Citizenship Effective From = e
Date:

Australia =

_aunceston

Ausiralia 4

Mo, Meither Aboriginal nor Torres Strail &

English .

= School Details &. Disability

ReadyTech Education


https://help-education.readytech.io/support/solutions/articles/51000332315-session-5-online-applications-and-enrolment

5 y B ] ] = 4 = ©)
STUDENT PROFILE COMPANY ENROLMENT UNITS SCHEDULING OUTCOMES FEES PAYMENTS CONFIRM

Enroiment

The enrolment wizard will take you through 11 steps

New Enrolment

cer Smith (00020006) in Automatic Smart Fees - CSEREADDDR0 (FN550222) from 1/5/2023 to 1/5/2024

m

| = = ®
UNITS SCHEDULING ~ OUTCOMES FEES PAYMENTS CONFIRM

Ly
|

¥ Cancel - Back

First Mamei(s): Spencer Party ID: 00020006
Surname: Smith Date of Birth: 21 September 1997
Course: CSEREADODZ0 /7 Automatic Smart Fees *Start Date: 1512023 Gender Male Email: gemma.cameron+spencersmith@readytech.io

'rogranm: FH550222 / Diploma of Accountin - ERE
Program: 550222 / Diploma of Account *Target End Date: | 1/5/2024

Course: Automatic Smart Fees Core Units 7
*Enrolment Status:| Active a End Date: Program: Diploma of Accounting Elective Units 4
Start Date 1/5/2023 Stream Units
Target End Date: /22024 Additional Units: 0
GPA: 0 Brand: . End Date
Acadenmic: Bridgette Trainer

o v Additicnal tems: 52,200.00 - Automatic SmartFees
- S h

Payment Terms:

Total: $2,200.00

Claims & Funding

I'eddYtECh ReadyTech Education




Enroiment

Bulk enrolment assists with larger intake courses

i ] ] i & = ©

EMPLOYER ENROLMENT ELECTIVES SCHEDULING OUTCOMES PAYMENT COMFIRM

Note: The Student Profile step does not exist during bulk enrolment (therefore additional student

details cannot be captured)

Bulk Enrolment

Cert Il Business - CSEREAQODDG (BSE30120) from 16/1/2023 to 16/1/2024

R B ] = c4 = ©

EMPLOYER ENROLMENT ELECTIVES SCHEDULING OUTCOMES PAYMENT CONFIRM

X Cancel m
Students

Surname: First Mame Date of Birth Employer
H  Stark Sam 1/9/1975
®  Spoon Jillian
Smith Spencer 22901997
b 4
H®  Scott Sonmny 10/6/1993
stephenson stephanie 16/6/1998
X

What would you like to do?
Create New Party

OR

Search and select students to enrol i
(#) Support
"—h:ﬁ}’i'l'i

Bulk Enrolment

Cert lll Business - CSEREAQDD0G (BSE30120) from 16/1/2023 to 16/1/2024
il —
= 4 - O
SCHEDULING OUTCOMES PAYMENT COMFIRM

There were problems with the following fields:

s fou must select at least 7 elective units

Reguired elective units: 7

Available Units (19) Selected Units (0)
Select All Select All
Articulate, present and debate ideas (BSECRT412) -

Collect and record data (BSBDAT201)

Research and develop business plans (BSBESE401) =
) (2) Support
Maintain financial recsnrds (IBSBEFIN3021 -

ReadyTech Education



Enroiment

Important for reporting requirements

If the enrolment end date or target end date doesn't overlap the AVETMISS generation year, the
enrolment won't be included in the export (even if you have unit acftivity)

If an end date changes, update the individual student's enrolment end date

Enrolment Edit EMREADOD19 / Sam Stark (00020019)

M Save | X Cance

*Enrclment Statws:

I'eddYtECh ReadyTech Education




Lets go do it!

Let's take a look at:

 Enrolment Wizard
¢ |ndividual
« Bulk

2. readytech
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Attendance

Event Details

Details

|||-\.':

ap

Liploma of accountng (2023 Diploma of accountmg )

Include all Staff €3 & Include all Students € ) Show Availability

H Sonny Scott "

]".-' W Claee &
| LAass =

Attendance Edit - Diploma of Accounting (2023 Diploma of Accounting)

D
¢ Presen-l- (O nd When) Diploma of Accounting (2023 Diploma of Accounting)

« Absent (and why) © T ot 1000 NS

Students O Bulk

You can record:

« Message/note (add additional

[} [ ]
information) A
L3 i
. Jillian Spoon Jilly 00020026 Female Mot Stated Precent Sick i :E‘:L)

Enown By PartyID Gender MHationality Attendance Attendance Status

Present | Absent b . ‘D

readytech ReadyTech Education




Attendance

Diploma of Accounting (2023 Diploma of Accounting)

&= Date: 21/2/2023 & Time: 9:00 &AM - 11:00 &AM 2:00 hrs ¢ Location:

Bulk attendance will apply the set status to  studenss

all sfudents in the event (®) Bulk Update — = :

You can modifty individual students as
necessary

Mark Units O Bulk
Jillian Spoon (ENREADDO84) Outcome Start Date Certified on: Ratified on:
e " Prepare tax documentation for Continuing enrolment - 70 - 13212023 = = =
. individuals Outcome Date: End Date Signatory: Signatory:
f you have attfached units fo an event you -
tl Sonny Scott (ENREAQOOSS) Outcome Start Date Certified on: Ratified on:
,I Prepare tax documentation for Continuing enrolment - 70 4 132/2023 = = =
individuals Outcome Date: End Date Signatory: Signatory:
132/2023 = =
Spencer Smith (ENREADDOS5) Outcome Start Date Certified on: Ratified on:
Prepare tax documentation for Continuing enrolment - 70 . 132/2023 = = =
individuals Outcome Date: End Date Signatory: Signatory:
132/2023 = =

reqdytech ReadyTech Education




Attendance

Attendance can be taken for multiple events at once

Search for a particular date range

Enter your attendance results for all sftudents across all the events

Course > Diploma of Accounting (2023 Diploma of Accounting) > Attendance Update

M Save | % cancel

From: 134272023 To 17/2/2023

Diploma of Accounting (2023 Diploma of Diploma of Accounting (2023 Diploma of
Accounting) Accounting)
(13/2/2023) (15/2/2023)
Present ® Absent @ Diploma of Accounting {2023 Diploma of Present ® Absent @ Diploma of Accounting (2023 Diploma of Diploma of Accounting (2023 Diploma
Outcome Date Accounting) Outcome Date Accounting) of Accounting)
(14/2/2023) (16/2/2023) (16/2/2023)
Present @ Absent @ Present @ Abhsent @ Present @ Absent @
Students
Senny Scott Present M Present Present Present Present m
Present L) Absent Reason | Sick . Reason | — = Reason | Sick = Reason | Sick = Reason | Sick =
Hotes MHotes Hotes Hotes Hotes
Doctors note P Doctors note P Doctors note p Doctors note P Doctors note P
Spencer Smith Absent Present | Absent
Present (' Absent Time 09-00AM to | 10:00AM Add note

Add note

reqdytech Sl Spoon [ Frsert [FE0Y ReadyTech Education




Recording Outcomes

Against the enrolment

Target End Date

Record for individual units or in bulk

[] BSETEC402

Not Competent - 30 A 7202023 31/3/2023 =

Person Un1its edit - eNreaoooss / Spencer Smith (00020006)

Units edit - enrea

More Details Claims & Funding Fees
Delivery Mode: --Use Enroln & Contract -UseEnr.. * Tuition Fee: Fees ()
= Compliance Predominant Use Enraln &
- - Use Enroln :
v Funding 5 - - Use Enro e E
Student: Spencer Smith (00020006 Enrolment ID: ENREADO055 delivery mode: sr:t NE 2ource Use Enroin 3 International
- L=
[l Career/Employment Student: Spence Course: CSEREAQQ018 / 2023 Diploma of Accounting Start Date: 7/2/2023 .
e Assessmen - - fa ro; & .
Course: ~aEREA Program: FH550222 / Diploma of Accounting Target End 322023 Method: Use Cours: & Funding Source - - Use Enrgin % Number Of Weeks:
= Enrolments - 1/0 Progran: FrS502 Enrolment Active Date: Maticnal:
Enrolment Active Status: End Date: Withdrawal/Census = Eligibility =
List All Status: GPA: 0 Brand: Date: Exemption Traineeship / Apprenticeship
Indicator:
Diploma of Accounting Details R TCID:
E50Urces :
{2023 Diploma of ;::t&empt“’“ -- Use Enroln §
.. e
Accounting) Units Core O Bulk Actions | = | €=2TGA Packaging Rules Tai Delivering Org e
H & —
betlsy r VET Disable: ABN:
CSEREADOO18 | 7/2f2023 - 21/12/2023 Flectiv
= Start Date Target End Date End Date Assessor: = Woarkplace ABN: Outcome Training i
" ) Organisation:
# Certificates (0 Attendance Enrolment ENREAD00O55B!
[C] BSBTEC402 Mot Competent - 30 TI22023 |dentifier:
. Events
% Finance
Claims
$ Balance: 50.00 mplement State Specific Fee Exemption State(Second Purchasing Contract Schedule
Invoice options - R - - » _ - _ » — Character) |dentifier Exclusion
[] FMSACCH26 interna Competent - 20 = TI212023 = 141212023 = 14/2/2023 H—]
B Schedule I Unit Scheduled
Smart Fees Invoicing I Hours Fee Exemption --se Enroln 4 Purchasing i 8

readytech
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Recording Outcomes

Performed at a course level Course

B Course

BUlk Unit Grading Diploma of Accounting (FN550222)

= Students | 3

M Timetable

B Hotes / Chechklists [ 0

Find the unit you wish to grade for = el

0" SM5

Record outcomes for all students in this course B Documerts @

Prepare tax documentation for individuals (FNSACC522) @ All~ | O Bulk Actions | -

B Student Hame Outcome Start Date End Date
B Letters B Forms - [ ~ - -
Continuing enrolment - 70 . 137212023 B &=
% Certificates | 0
"""" Continuing enrolment - 70 = 137212023 B &=
" Bulk Actions
Spencer Smith 00020004 Continuing enrolment - 70 4 13272023 B =
Attendance
Enrolments
, _ Provide management accounting information (FNSACC527)
Unit Grading
Outcome Start Date End Date
% Finance
------- & i iy
v = =

I'eddYtECh ReadyTech Education




Lets go do it!

Let's take a look at:

» Individual recording
« Aftendance
¢« Results

» Bulk recording
« Aftendance
 Results

2. readytech
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Issuing Certificates

Template Plus Certificate v1.0 Total Students 1
Layout Clear: A4 Portrait
N ot o o ccued readytech
er completion, certificates can be issue
This is fo cerlify that
Spencer Smith
Has fulfilled the requirements for
Certificates spencer smith - 00020006
Step 1: Certificate details Certificates Spencer Smith - 00020006
Temnlate o s Plus Certificate v1.0
*Recorded Date: 15/202023
ssued Date: 15/202023
Reportable: (i ]
{otes:
h Certificate is created and saved to student’s Documents
You can view and download below
e Spencer Smith | hitps:/fjobready-rio-staging.s3-ap-southeast-2. amazonawsco | | X p*
Mexd Would you like to create another certificate?

=+ Create New
Step 2: Enrolment selection

Enrolment Rule Rule Status Print Status

® Diploma of Accounting (2023 Diploma of Accounting) / ENREADOQS5 All Units Completed Ready Mat Printed

I'eddYtECh ReadyTech Education




Certificates 20:: Diploma of Accounting (CSEREA00018)

Step 1: Certificate details

Issuing Certificates

*Recorded Date: 15/2/2023 a
ssued Date: 15/2/2023 9
Reportable: (i ]

Hotes:

Issues to all parties in a Course f

et

Step 2: Student selection

Student Hame

Very similar to issuing individually

Two key differences:

Enrol. Status Enrol. Start Date Enrol. Target End Date Rule Status

Jillian Spoon Active Ti2i2023 311242023 All Units Completed Ready Mot Printed

] . S e | e C'l' S 'I' U d e n '|'S , n O'l' e n ro | m e n 'I'S Sonny Scott Active 7/2/2023 31/12/2023 All Units Completed Ready Mot Printed

Certificates 2zo:: Diploma of Accounting (CSEREA00018)

2. You will be given options for all students on the
completion screen

Certificates Created and Saved to Students’ Documents

You can view and download them below or click "Download All' button to download in bulk

Jillian Spoon | https:/jjobready-rto-staging.s3-ap-southeast-2.amazonaws.co | o | X | ¢
Sonny Scott | hitps:/fjobready-rto-staging.s3-ap-southeast-2.amazonaws.co | o | X | ¢*
X Download All || & Single PDF File

I'eddYtECh ReadyTech Education




Issuing Certificates

You can modity the rules for the templates to
ensure They iSSUe When you desire (e.g. When | PIUS Certificate V‘I.D Edit | Letters & Forms Template
cerfain criferia are met) —

A popular rule tor full certiticate is “All units
completed and US| verified”

® Enabled () Disabled
® HTML O Text

This template contains custom code an cannot be modified. Please contact JR Plus Support if youw wish to make any changss.

reqdytech ReadyTech Education



https://help-education.readytech.io/support/solutions/articles/51000332217-session-2-site-setup

Progress Centre

& Units & Subjects # Attendance # (ertificates

Progress Centre

Search by | Student 4 |1 Spencer smith

L

& Bulk Aclions | ~ | Quick Filters: | <B80% || B0% - 85% | B85% -95% || = 95% M-| 1-1af1  1Page

Actual

Progress center is a system feature - _ W st o

Start Target Enrol. today's {Total {(Atbest  Total Attended 5cheduled Attended Absent

Date End Date EndDate date) Enrolment) rate) Events Events Hours Hours  Hours Evenls

Gives an overview of units, subjects, -

Spence Diploma of
0020006 ° FNss0222 oo O CoEREADOOIR (202 7/2/2023 15/2/2023 15/2/2023 B8.24  50.0 50.0 7 4 15.0 7.5 0 =
amith Accounting '

attendance, certificates

Useful for bulk updates/issues across multiple
courses

Progress Centre

s Units = Subjects * Attendance & Certificates

Search by | Student 4 | Spencer Smith

L 2

Unit Name Outcome Start Date Target End Date  End Date
) , i Accounting Apply legal
________ Smith, . Diploma of _ .. . o
Q0020006 FM550222 CSEREADOOTE (2023 FMSTPBS0S principles in Competent - 20 - Tr212023 16/2/2023 Completed
Spencer Accounting ~ i
iploma of property law
Accounting
‘ e Apply legal
Accounting
Dipl f - inciples
00020006 ° FNS50222 P02 O CSEREADOO1S (2022 FNSTPRS04 TP o mpetent - 20 7/2/2023 5/2/2023 Completed
spencer Accounting ) ) corporations

and trust law

Apply legal

I'eddYtECh ReadyTech Education
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Lets go do it!

Let's take a look at:
¢ |ssue a certificate to a student

¢ |ssue Statement of Attainment to a
course

* Progress Center

2. readytech
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Enroiment
Completion
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Enl'OImen'l' Compleﬁon How can | tell if an enrolment is active or not?

Active enrolment

Update student enrolment to show completion

Inactive Enrolment

Enrolment Edit enreacooss Spencer Smith (00020006) r"'."'. En rOlmentS 0/1 “«

M Save | % Cancel

NOTE!
C o An Enrolment will only show as inactive after
the end date has passed
| So end date = today it will not be Inactive
; : untll fomorrow
I‘eddytECh ReadyTech Education




Students advanced Diploma of Building Design (2023 AdDip Building Design) - CSEREA00009

Enroiment Completion

Date of Birth End Date # of Units Enabled

Start Date Target End Date

Employer

Robert Scott 00020084 247142023 227252023 8 Active Ef @ '):['

U deTe STUde n-l- enrOl menT -l-o ShOW Tom Scott 0o0Z0088  ZA1/1950 24/1/2023 12/3/2023 8 Active GOn

completion — End Date + Enrolment
Status

Course > Advanced Diploma of Building Design (2023 AdDip Building Design) = Bulk Edit Clients

Motes I i
Sat all to:  ='"aes

&= - _—
At School Hame End Date Current End Date

|
Contract Robert Scott 27312023
Coordinator ofm 3Cott Siialses

Start Date Course > Advanced Diploma of Building Design (2023 AdDip Building Design) > Bulk Edit Clients

Set all to:  —OMpletad =
]
Enrolment Status
Hame Enrclment Status Current Status
Fee Exemption State Robert Scott Completed A Active
Funding Source Tom Scott Completed & Active
Funding Source State Jpdate

ldentification

I'eCIdYtECh ReadyTech Education




Person

G| Spencer Smith

4 Profile

Viewing Inactive Enrolments —

B contacts (0

@ Compliance

&l Career/Employment G Australia S5

% 22 September 1997 (25)

L fiew all

= Enrolment : ( 2/ 2

If a party has inactive enrolment you will need to click
on list all fo view the inactive enrolments rovis st A Fust it

April)

CSEREAQODZE | 1/472023 - 28/472023

Advanced Diploma of
Building Design (2023

AdDip Building Design) 0N |dentificati
— nirhcation

CSEREADOO24 | 167272023 - 145252024
Mo identifications have been recorded

# Certificates | 2

Person Enrolments ooozo006 - Spencer Smith
4 Profile + New D-
Enrolment
& Compliance Status EndDate Employer Active
B Career/Employment CUAGBDS20 Advanced Diploma of Music [Music] (CSEREADDO3T) Completed 1/2/2023 17272024 1/3/72023 More = & Edit
= Enrolments 2/2 FMSH0222 Diploma of Accounting (2023 Diploma of Accounting) Completed 22023 15/272023  15/272023 More ~ | (& Edit
List All Advanced Diploma of Building Design (2023 AdDip , ) .
CPPa0421 . Active 16/2/2023 14/2/2024 More » | (& Edit
Building Design)
Provide First Aid (First Aid
April) HLTAIDO11 Provide First Aid (First Aid April) Active 1/4/2023  28/4/2023 More = | (& Edit
CSEREADDD2E | 1/452023 - 28/452023 ﬂ-

Advanced Diploma of
Building Design (2023
AdDip Building Design)

CSEREADODZE | 167272023 - 147270024

# Certificates | 2

ReadyTech Education
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Viewing Inactive Enrolments

Viewing students within a course defaults to
active students

To view Inactive students (e.g. completed or
withdrawn) select Advanced

readytech

Course Students advanced biploma of Music [Music] (CSEREA00037) - CSEREA00037

B Course - Search with

Mame, 1D, USI

= Students (2
M Timetable -
==
B Hotes / Checklists (0
Email . O Bulk Actions | ~ M~ | 1-2of2 1Page
Party ID Date of Birth  USI Start Date Tarpet End Date  End Date #of Units Status  Employer Enabled
[ sMs :
Hamish Shower 00020048 1/2/2023  1/2/2024 15 Active GOo
Documents (0 ’
o 00020036  13/4/1995 1/2/2023  1/2/2024 15 Active G4
B Letters & Forms , -
2 Fage
Course Students advanced piploma of Music [Music] (CSEREA00037) - CSEREA00037
B Course v Search with
Name, ID, US|
= Students (2 -

B Timetable

[l Hotes / Checklists [0

Email

O Bulk Actions | - o~ 1-50f5 | Page
[ SMS Date of Birth  USI Start Date Tarpet End Date End Date # of Units
00020001 10/6/1993 1/2/2023  1/2/2024 16/2/2023 15 Withdrawn G oL
@ Documents | 0
Austin Short 00020079 5/11/1998 1/2/2023  1/2/2024 15/3/2023 15 Completed GOD
B Letters & Forms
Hamish Shower 00020048 1/2/2023  1/2/2024 15 Active GOD
® Certificates (2 .
00020036  13/4/1995 1/2/2023  1/2/2024 15 Active G oL
Bulk Acti . ,
v Bulk Actions Spencer Smith 00020006 22/9/1997 1/2/2023  1/2/2024 1/3/2023 15 Completed GoOL
$ Finance - 1-50f5 Page
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Courses

= Mew

Viewing Inactive Courses

Qs

Search Results

Active

Enrolments Students Coordinator Assessor  Academic Academic

C O U rses -l-h OT h O\/e pgssed -l-h eir e n d d O -l-e Wi ” O |SO CSEREAQ0028  HLTA :" Provide First Aid (First Aid  Launceston 1.-'4;113 28/4/2023 4740 4 TimTywin  TulyTywin TimTywin o oEot® o i

April) Office, TAS . ¥ 1 ! ainer

[ )
___  Diploma of Accounting Launceston ) Bridgette L o Tom ¢y ==
I l CSEREADOO34 FHSH0222 1/2/2023 31/572023 2/0 z om Troop  Tull # ‘l

. Professional Development ) Bri
CSEREADDDZE PV 1/5/2023  30/6/2023 107999 10
One (CSEREADDOZG)

Tyler Trent  Tom Troop  Tully Trump E’;.‘l ﬁﬁ

Advanced Diploma of

CSEREAD0038 CPpeoaz1 g Design (AdDip s 15/3/2023 1/11/2023 2/0 2 Trainer TBA "™ Trainer TBA Trainer TBA (% KM T
Display inactive course display through the filter
. . Courses
feature making uses of the filter feature

x
Include closed courses
a s

Search Results

Active
End Date
Start Date - Enrolments Students  Coordinator  Assessor
~ Provide First Aid Launceston
CSEREAQDOO1 (CSER 1) Office, TAS 11/11/2022 12711/2022 0/
Provide First Aid Launceston
CSEREAQDD04 AIDO11 2M22032 301272022
(CSEREADDOO4) Office, TAS
- Provide First Aid (First Aid  Launceston ) ) L - - Bridgette . gy, ==
CSEREAQ00Z8  HLTAIDO11 1/4/2023  28/4/2023 4/40 4 im Tywin ully in  Tim Tywin ) 7 B
April) Office, TAS ’ ’ : Traine C’ . il
CSEREAQ0034 Fissozzz  Diplomaof Accounting - launceston ), 000 5459093 210 R T el ity Femi GET
SIS rerRFannnay Nffira TAS | ! ! o i o ek I
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Lets go do it!

Let's take a look at:

« Complete enrolment status
* |ndividual
« Bulk

 View Inactive students

2. readytech




Summary

« Student profiles

« USI manager
 Managing enrolments
* Marking attendance
 Recording outcomes
« |ssuing certificates
 Enrolment completion

* Progress centre

readytech
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Action ltems

« Create a party profile and edit their AVETMISS details

* Verity a student's US|

* Enrol astudent in a course

« Enrol multiple students into a course (Bulk Enrolling)

« Record affendance for an event

« Record results for a party profile

 Make use of the bulk feature to record attendance and unif results
* |ssue a certificate 1o a student who has completed all their units

« Update enrolment status fo completed

I'eddYtECh ReadyTech Education




Enjoyed today’s session?

Here you will find all the information and resources for this series
« A copy of the PowerPoint slides

* Links for resources relevant to today's session

« Details on the materials required for upcoming sessions

« Booking links for upcoming sessions

« Recordings from tfoday and previous sessions

I'eddYtECh ReadyTech Education



https://help-education.readytech.io/support/solutions/articles/51000330852-onboarding-education

Thank you

For more information please contact:

Support
« E:support@ewp.readytech.io
« P:029018 5525

Onboarding

« E: customeronboarding@ewp.readytech.io

A
@&

> readytech ReadyTech Education 327



	Slide 285: Topic 7 - Student Life Cycle
	Slide 286: Agenda
	Slide 287: Agenda
	Slide 288: Please Note
	Slide 289: Student Profiles
	Slide 290: Student Profiles
	Slide 291: USI
	Slide 292: USI
	Slide 293: USI
	Slide 294: USI
	Slide 295: USI
	Slide 296: Lets go do it!
	Slide 297: Student Enrolments
	Slide 298: Enrolment
	Slide 299: Enrolment
	Slide 300: Enrolment
	Slide 301: Enrolment
	Slide 302: Enrolment
	Slide 303: Lets go do it!
	Slide 304: Recording Activity
	Slide 305: Attendance
	Slide 306: Attendance
	Slide 307: Attendance
	Slide 308: Recording Outcomes
	Slide 309: Recording Outcomes
	Slide 310: Lets go do it!
	Slide 311: Awarding
	Slide 312: Issuing Certificates
	Slide 313: Issuing Certificates
	Slide 314: Issuing Certificates
	Slide 315: Progress Centre
	Slide 316: Lets go do it!
	Slide 317: Enrolment Completion
	Slide 318: Enrolment Completion
	Slide 319: Enrolment Completion
	Slide 320: Viewing Inactive Enrolments
	Slide 321: Viewing Inactive Enrolments
	Slide 322: Viewing Inactive Courses
	Slide 323: Lets go do it!
	Slide 324: Summary
	Slide 325: Action Items
	Slide 326: Enjoyed today’s session?​
	Slide 327: Thank you 

