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Agenda

System & Security

Learning Objectives

Jnderstand how to update setting for the Student portal

Perform the change 1o the new dashboard for the student portal
Create a user (student) and login to the student portal

Site Setup

Curriculum
Management

=
Understand how you can make uses of commutation tools within

Student Life Cycle the Trainer portal

Understand how to navigate the Trainer portao

Create a user (trainer) access to the Trainer portal

Record activity within the Trainer portal

N O O A GWODN —

Additional Features
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Please Note

Though this session focuses on the student and frainer, there are some
settings that will require configuration by an administrator before use

Where applicable, banners indicate these administrator only items

o
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Welcome Spencer Smith
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Student Portal

You can check to see if the student portal has
been enabled on your site

Agent: fes
NOTE! Employer: Yes
, Student: Yes
If your student portal is not enabled, please
reach out o support or onboarding to enable
I'eddYtECh ReadyTech Education
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Portal System Preferences

Admin can control what is available to the
student

Preferences

Self-Service Portals

L General

. D) Self-Service Portals i
The preferences of these settings are e S Sl ®oten S

= Enrolment

broken down into a few key sections —

B Online Enrolment Portal ~

# CertCheck

$ Payment Gateway

%S Communications
£t Integration o Accommodation Activities
Appli Assig
B samL Atte Chat
aur CPD Track
B Forms
Documents Emplo
Finance Forms
H ay Learming Support
5 Online Lea
F ent Profile
Frurde
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Portal System Preferences
readytech i

Welcome Spencer Smith

Preferences

Self-Service Portals

£ General _

T\ $ o E F Eae
- Self-Service Portals
- . I L Student X sgent B Company m= Transport Provider #® CertCheck £3. General

Enrolment

H Assessment Centre

Froviders

Online Enrolment Portal -
Rl

it

CertChedk

Payment Gateway

= Communications

£k, Integration Accommodation
Applications Assignments
K ° o B s Chat
L dLh CPD Tracker
W Forms )
T I'] e e~ < 5 5 -'_3||::h-§ -
L L = - L - ] RIS
Forms
Learming Support
Online Learning
Profile
Student Support
h o — i .
!"" . o — Timetable Useful Links
= —
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Portal System Preferences

« Assessment Centre * Finance
This allows students to subbmit their This controls making payments through the
assignments within the portal Student Portal
 Dashboard * Permission
Lets you enable or disable specific elements These settings can allow or disallow students
of the Student Portal from doing certain things in the Student Portal
« Display * Preferences
Lets you alter elements within the pages Controls Logins, T&C and some customer

. Extensions messages for the portal

If you make use of Services, you can allow * Miscellaneous

students to make extension requests for Single sign on, T&C Theme options and
specific service types here welcome messages

I'eddYtECh ReadyTech Education
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Student Portal Access

Use your standard system URL

Students use their own login username and
password

Students are re-directed o the student portal

readytech

https://yoursite.jobreadyplus.com/

https://yoursite.vettrakcloud.com.au/
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https://yoursite.jobreadyplus.com/
https://yoursite.vettrakcloud.com.au/

Student Portal Access

E’ Content

An emalil femplate is used to give new
students access on account creation

Dear {partylother namel}

Welcome to {system[name]} and congratulations on your enrolment into {course[name]}
Your training will be conducted by {course[coordinator_namel]}, commencing {course[date_enrolment start]} and due to complete on
{course[date_enrolment end]}. contact_email
Please fill in your details here: https:/Yonboarding.readystudent.com.au/survey/692347 party_identifier={party[party_identifier]} )
Include the m field _
C U e e e rg e I e {system([site_namel]} also offers a student portal where you can view your course details, unit activity, upcoming events and also send - TS
and receive documents.
If you haven't alreadly, you can activate and access your student portal via the following linf: {party[student portal activation link]
Which will send a student portal activafi
: . : \ : date_birth
|' |< If you have any questions regarding your training, please feel free to contact us on {system[pnmary_phonel} or email us at -
IN {system[primary_email]) ers_licence

We look forward to seeing you on {course[date_enrolment start]}.

I'eddYtECh ReadyTech Education




Student Portal Access

Self Service

Password re-set feature available on the
login screen

readytech

readytech

Request to Reset Password

@ %} {."é-:l % i e
1:09 PM

Hi Tom,
You have requested that your password be reset.
To reset your password, please click on the link below and follow the on-screen instructions:

https:/fonboarding.jobreadyplus.com/party/password reset/eNXrukKizKp/gSkZividepwenxV /6Ng9Xvi4bJ)l

This link will be valid for 2 hours. If you did not send this request, please notify your education provider's
system administrator.

Admin

An admin can reset the password of a stfudent
by sending through an automatically generated
email

a Login Credentials

Student Access

Login: StephensSmitha7
Password: i
Last Login:

Lock Account: oy

ReadyTech Education



Lets go do it!

Let's take a look af:
« Enabling the new dashboard

* Providing students access to the student portal

2. readytech
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Dashboard
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Dashboard E E
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Displays students outstanding invoices

Payments can be both made (if enabled and setup) and viewed

readytech s readytech A

Invoice List

Payment List

El:l-d r..-rll:

Search Results
Search Results

nvoiced  Paid Deferred Qutstanding

8/2/2023 VREADDDO2 nvoice  Smith Spencer Smith Active $1,350.00 $1,350.00 $0.00 $0.00 ()] yme 1350.00
"""" Active  $1,680.00 $1,680.00 $0.00  $0.00 ®

®
@
®
@
®
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Dashboard e

Enabled feedback forms can be viewed within the portadl

Clicking on a form will allow students to fill it out and subbmit it for review by staft

AVETMISS Details
req e' Pleaze complete your details below

Form Details

FD rm S Personal Information

# Edit | BN Copy
B Details Dafe of Birth
his page contains all the required forms. p—
Name: AVETMISS Details B
Category: m e II' I' I
Web form: ;’t E n rD E n t Gender
e . A nal Document Upload remae
Assignee: (1] a- Iale
URL: https://onbearding. readystudent.com.au/survey/69234!party_identifier={Party Identifier} «  AVETEIISS Details Non-binary
E-mail Address
£ Settings
gemma.camercn+3pencerSmithi@readytech.io
Enabled: Link: Services @ F d b k
o ot Fam ke oot for ol et eedbac
Add to all Host Families: Make available for all employers: Mobile Mumber
Allow Party Entity Data Import: (1] Make available for all individuals: s F st Eaaell e S iFvEY
Allow Saving: Il‘ublisl‘ to Student Portal: Form € Submitted Form € I
Save Expires After: Never

Unit/Flat Nurmber
Street/Lot Mumber

Street Mame
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Dashboard

Displays all Courses a student is enrolled In

i. [ 3]
e
Courses

Clicking on the course name will bring up the enrolment details

readytech A

readytech

Enrolment List

Course W Co Study Mode StartDate TarpetEnd Date  End Date Status Enabled

readytech

Advanced Diploma of Building Design (2023 AdDip Building Design)

CS5EREADOD24

hhhhhh Start Dat
arget End Dat
| End Date:
= Daetail na P = Events/Attendance S F
e A m Acad
Enralment 5 Other Acad
Study Made: Full Tim Co t
Start Date: 1e/272023 Target End Date: 14/2/2024

ReadyTech Education
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Dashboard

Wil il = o iasT = -_"I = |
LILE™E L B - L -\__I.I i L S ke | L |
sTma aailslel =T =] e
ARl | = = e _

Any events that the student is sef to attend will be displayed on this page

Students can view the details for the events assigned to them

Timetable

16 April 2023 — 22 April 2023

Dashboard Event Details []
16 April 2023 — 22 April 2023
—- " o are enrolled onto this event
¥ General e —— D B
Go to date: [17/4/2023
Event Owned By: Advanced Diploma of Building Design (2023 AdDip Building
s Tewda Dhesign)
Chat m ; = i Subscribe to your calendar Title #vanced Diploma of Evilding Design (2023 AdDip Building
Design)
i - ~ ) - . o Series Afternoon
Sur 16/04 Mo 17/04 e 18/04 wiad 19/04 his 20V04 Fri 21/04 Sat Z2/04 Type Clas
Timetable afore B00aM whe 177472023 1200 PM to P
Ted0am Pravidie Firsl Sid (Farsl
Forms - Aid April)
10:00am
$ Finance - 11:00am
2:00p
B Applications
1:00pm Advanced Diploma of Advanced Diploma of
Duilding Diesign {2023 Building Design {2023
2000 AdDig Building Desigr) AdDig Building Design)
1:00pm - 5:33pm - Mon 17/04
*00p Advanced Diploma of Building
e Design (2023 AdDip Building
o Design)
5:00p N )
ype: Class
b

Series: Aftermoon
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Dashboard

i e o e e Ta T __,_I;:_.
e el el el B B = at T QOO S

i P

-
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If documents have been made available for the student, they will be available to view and
download

Person Party > Smith, Spencer > Document Edit
reqdy tech g -
@ ompterc Doomet

Career/Employment - Shames nvoice [INVREADDD12

Documents

# Enrolments | 241 Description:

& Dashboard

# Corntificates | 1

Search
@ General

% Finance

Chat

% Balance: 50.00

B Schedule

£
B Hotes 7 Checklists (2) 4 s 10 i= IS = & R B @ o I
Other (8
- B

B Timewsble

=8 Emiail
5 new
Mumber of #
o Personal 0 i " sms
Add a new Document Brsona ADCUMENts Choosa file | Mo file chosan
@rDocuments | 19 - or URL-
B Forms
- L gy -
Document i Letters & Forms Category: e
$ Fnance
WREADD01 8 Other vioice 10 harch 2023 1:08 PM B Feedback Forms - Folder: =& same as calegory 3
3 lications - 130 Favment or REANODT T Other Psyment 10 March 2022 1:06 PM W
App 30 Paymentc EADOD the syment 0 March 2023 1:06 Ph I Applications Type:
= = ; =2 2 m]
S Groups | O i
L3 Admin
= if €
Current file: 105a_inwoice_|NVYREADDD1R2_ 1678414135, pdf
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Dashboard

Students can upload a file that can be sent to a trainer to review

An automated email can be sent upon assignment submission

readytech i —— 1 readytech o

Submit an Assignment

E
ssignment

Documents

Timetable

Unit:

Certificates

Submit RPL Evidence

readytech ReadyTech Education




Dashboard

Students can view marks and comments made by the Trainer

Automated emails can be sent 1o student when these are available

Marks and feedback viewed In

readytech R

Professional Development One (CSEREAQ00026) csereaooozs

Course : CSEREAQQDZ26 / Start Date; 1/5/2023

Program: 1 fi lopm Target End Date:

Enrclment Status: End Date: 5/4/2023
Details Prog &= Events/Attendance $ Finance

Start Date Target End Date

CORE UNITS

— |
ReadyTech Education

readytech




Dashboard

Students can:
1. Complete a new application from

2. View existing course application and
Its status

Only relevant to people using course
forms and application view

You can prevent students viewing
course form applications within the
settings for the Course Form

readytech

— 4
Applications

New Submitted

Edit Form

=

Details
. _ _ | ccation:
== Full &pplication Form s

e
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Dashboard

I Mew Submitted

- = = - S LRl N -l - -

Students can:
1. Complete a new application form

2. View existing course application and its status

readytech P e readytech _—

New Application

Dashboard Bl course Pcorica Dashboard

W Course S ervice
Ssarci Check the status of your applications. If you want to submit & new application, click he 'E—
Timetable 16 ot 18 1 Poeo

=E= Timetable 1-3of3 1 Page

Cocuments | 5new

Cocuments |5 new

Advanced Diploma of Building Design (2023 AdDip Building Design CPPE0421 24172023 18/6/2024 - of Acco 2023 C g u E FrS50222 7 February 2023 2:54 PM 7 February 2023 2:55 PM Enralled
Advanced Diploma of Building Design (2023 AdDip Building Design CPPe042 24172023 18/6/2024 - 3 a of Bu esign (2023 AdDip B g Design CPPa0421 16 February 2023 1:35 PM 14 harch 2023 5:43 Al ntervisw
Advanced Diploma of Building Design (2023 AdDip Building Design CPPE0421 16/2/2023 14/2/2024 Apoplh Frovide First Aid (First Aid Apr HLTAIDDTT 3 March 2023 328 PM & March 2023 1:43 P Enrolled
Certificate | in Agriculture [[smart fee]] (&g April Itake) AHC10222 10372023 134352024 App

Io SgE
Certificate Il in Government (Feb2022) PEP20122 177202023 11/6/2024 Applh

Submitted |3

Certificate Il in Bread Baking (51 ClIl Bread Baking FEF3042 22022 1M 252023 -
Certificate |l in Business (2023 Cert Il Business) B5B30120 16172023 16/1/2024 Apply

reqdytech ReadyTech Education




Dashboard

Link websites to display (added within the admin view)

Preferences

£+ General

readytech

Web Links

I Self-Service Portals

# Enrolment

& Providers
Dashboard

® CertCheck

% Payment Gateway

Y Communications

%, Imtegration

Timetable
B same

Documents W Forms

B Forms

readytech

Useful Links

oo T L M- TITinr =
e e P e’ it | e it = ol e |

3 Online Enrolment Portal -

Self-Service Portals

L student L sgent & Company m= Transport Provider # CertCheck

Forgot Password Email| -
Z=neral: Reque
Template

url Description
T m
5 o ']]"j
o

ReadyTech Education



Dashboard

Students can view/edit personal and contact details

NOTE: Allowing a student to edit this page can result in critical AVETMISS details being changed

Spencer Smith ooo20006 © Edi
= Profile B Contacts
‘
1D
& sustraliz R "" us
& - sidcle Na osh Known By
L Gend

B usi

readytech
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Dashboard

Shows all the enrolments and the attendance rate for each of them

readytech ‘

Attendance

Summary: Diploma of Accounting (2023 Diploma of Accounting) f ENREAQDOSS

I'ECIdyteCh R o -

@ General

Taotal Events

. . B8 24%
Total Attended 2 Actual (At voday’s dare)
Attendance . ca
Total Hours 15.0 Actual (Total Enrolment)
B Timewble Total Attended 7.5
Ciashboard Hours Projected (At best rate)

i Cocuments | 5new

B Forms

Actual (At Actual (Total Projected (At best
today's date) Enrclment) rate)

Attended Time/Howrs  Absent Reason MNotes

$ Fnance

B Applications S AN TR LA

Calendsr Advanced Diploma of Building Design (2023 CSEREADOO24  16/2/2023 .00 0.00 100.00 &>

230 P

M &

12:00 PM

Fd

Cocuments  Snew -~

Lr LD
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Dashboard

Preferences .
Integrations

£+ General
Assessment Communication Extermal Storage Finance 50 HR LMS Custom

01 Self-Service Portals

There is the abillity to create custom tiles that " _I/I
will display on the student portal

# CertCheck

$ Payment Gateway

%J Communications
£+, Intepration

Yo APl Keys

E Integrated Systems

This can be a link to any site/page you would
like

New External Redirect URLS integrations

NOTE!

You can have multiple of custom files set up
=
o | o
I'eddYtECh ReadyTech Education




Dashboard

Once set up, the tfile will be visible at the
bottom of the page in the student portal

The look of this tile will depend on the
Image you included during setup

readytech

ReaayTech 5ite

= L 4] [ $0.00
i i S
—1
Cour Forms Finance
& Qe = h
Useful Links Services Timetable
%5 ) .
L 2 aia
Documents Chat Employer
| . o —
g - =
Applications Profile

ReadyTech 5ite

ReadyTech Education



Lets go do it!

Let's take a look at:

* The Student Portal
* View a course
« View Timetable
o Submit an assessment
« Complete aform

2. readytech




Trainer View

readytech

Admin View

I I - -la l‘ﬂ' 'i% Bridgette Kaminski
I. E a “ d e c S - = X ReadyTech Education

# Home » Q& Community » = Enrolments v | Courses » M Scheduling v 4> Services » 8 Sales v @ Communications » B Reports v £ Administration v & Help w

Trainer View

r 2 pareh : Tom Troop
eadweCh - Q g ‘ ReadyTech Education

# Home v = Enrolments v [ Courses v [ Scheduling v+ $ Sales v+ # Communications » §& Help

ReadyTech Education




Trainer View

The Trainer view has licenses attached to it

You can review how many licenses you have available

If you need additional licenses, please reach out to customer success for more information

System Administrator General Administrator

Active [ Total Subscriptions 3710 0/5 0/5 4/5 0/5 3

I'eddYtECh ReadyTech Education
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Trainer View
Access




Trainer View Access

Use the same URL as admin and students
Individual username and password

https://yoursite.jobreadyplus.com/

https://yoursiie.vettrakcloud.com.au/

readytech
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https://yoursite.jobreadyplus.com/
https://yoursite.vettrakcloud.com.au/

Trainer View Access

1T 1s vital that all users have their own account Party > Troop, Tom » User New

Select that the party is an Academic, the select o
the appropriate role S — -

Current Roles
Action Role Description

This u=er has no roles

New User

Search and find an existing Party to make them a User Create a new Party and make them a Ussr .. . . . . .
2 ! i Add Access to all Couwrses In addition to their own coursss, a trainer user with this rols will also have access to all other courses

Add Access to all Students Im addition to their own students, 3 trainer user with this role will also have access to all other students
Add Access to Letters & Forms Allgw the trainer to generate letters and forms

Add Access to Reports Al the trainer to run sbudent and course reports (not financial reports)

Search Results for "Toem
1 of 1 { Page Add Access to Staff records Allgw the trainer to s=& other staff records
. . Add Basic Trainer Access Basic access rights for trainer users (view own courses/students, mark attendance, add file notes, documents)
i First Hame SUrMSme Party 1D DOE Emanil Contact
Humber Use this Party -
Tomn Trooo e 157471983 M4 Add Enter Outcomes Allgws the trainer to enter outcomes
- o HIA

oo

I'eddYtECh ReadyTech Education




Trainer View Access

Roles define system access

For example:

c Trai
Basic Trainer Access

Only allows Trainers 1o view their own Action
courses/students O add

Access to all Courses dd
Gives access 1o everything of that type
INncluding things not assigned to the Trainer

[ add

[ add

Enter Outcomes O add
Enables Trainers to add outcomes/results for O add
students

readytech

Role

Access to all Courses

Access to all Students

Access to Letters &
Forms

Access to Reports

Access to Staff records

Basic Trainer Access

Enter Qutcomes

Description

In addition to their own courses, a trainer user with this role will also have access to all other courses

In addition to their own students, a trainer user with this role will also have access to all other students
Allow the trainer to generate letters and forms

Allow the trainer to run student and course reports (not financial reports)
Allows the trainer to see other staff records

Basic access rights for trainer users (view own courses/students, mark attendance, add file notes,
documents)

Allovs the trainer to enter outcomes

ReadyTech Education



Lets go do it!

Let's take a look at:

« Give a Trainer access 1o the system

2. readytech




readytech

igation

Nav
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Navigation

Dashboard NOTI]CEIBZTI]TIOH
access via logo Search bar Dreferenceas
& ) Tom Troop
rEQdWECh . Q ‘-‘ ‘ ReadyTech Education
# Home » = Enrolments v [ &0 M Scheduling v $§ Sales v @ Communications v & Help w
Course List
Activities

Applications

Caarrh

Menu Bar

I'eddYtECh ReadyTech Education




Navigation

Filter

Search results

bar

2

readytec R

$ Sales w

Tom Troop
ReadyTech Education

# Home w» = Enrolments v | Courses v [ Scheduling ® Communications v £ Help

readytech

# Home » = Enrolments v+ | Courses v M Scheduling

Courses

$ Sales w

® Communications » & Help »

Tom Troop
ReadyTech Education

-a A i

Search CSEREAQ0026

Course Mame, Code, Location

Details
<o '

Course Humber: CSEREADDO26
Requirements Name:
AVETMISS Code: PO

Search Results @ Students (5 Program: Professional Devele
Course Status:
g Timetable Tags:
Location: (4]
Location, Start Active & Notes / Checklists (1 Cost Centre: (1]

State Date Enrolments Students Coordinator Academic Academic

State/Region:

Side

Diploma of Accounting Melbourne B Email

CSEREADOOZ1 FMS50222  (Linking Smart Fees to  CBD Office, 1/5/2023 0/0 0 _ _ Tom Troop  Tully Tywin R .
a Course) VIC ; n O V I O -I- I O n " SMms A Resources
Melbourne g
_ _ Diploma of Accounting , Bri T o I @ Documents (0 Coordinator: Bridgette T
CSEREADQD32 FN550222 CBD Office, 1/5/2023 1/0 1 P in _ B
Assessor: yler Trent

L M [Course - Smart Fee) Traine Trump
ISt O

+ Bulk Actions

Company Linked:

Dipl . . Melbourne B
iploma of Accounting Bridgette
CSEREADOD32 FMSB0222 ) p, .~ CBD Office, 2/5/2023 1/0 1 _ o Tom Troop  Tully Tywin A Prospects [0
|Unit - Smart Fee) aine Ump S
VIC
B Course Applications (26
CrTTin T Diploma of Accounting Launceston e o Bridgette Tom Tully Tom
EREA 3 FN520222 I5 3 ! 2z - .
(CSEREADDD34) Office, TAS Traine Troop Tywin Thomas s Report: o
B8 ary Offer Type:
Professional Uni
B atte Tvle ) nit of Study
CSEREAD0026 PD1 Development One 1/5/2023  10/999 0 o Tom Troop  Tully Trump Starts - 1/5/2023 (Subjects):

(CSEREADODZ6)

1-50f5 1 Pag

=]
]
[i7=]
[ix)

Blue hyperlinks will take
you to the record

readytech

Start Date:
End Date:
Allow Enrolments:

nent One Enrolment Start:
Enrolment End:
Max Enrolments:
Min Enrolments:
Rating:

Brand:

iner Academic:

Other Academic:
Agent Linked:

Delivery Mode:
Study Reason:
Study Period:
Start Time:

1/5/2023
30/6/2023

1/3/2023
30/6/2023
999

0

Internal only

ReadyTech Education
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Recording Activity

To link you will need to list the Trainer under the resource section of the course

&z CSEREAOQO0034 A =
Course NHumber: CSEREADDO34 Start Date: 1/5/2023

Hame: End Date: 31/5/2023

AVETMISS Code: FHSB0222 Allow Enrolments:

Program: Diploma of Accounting Enrolment Start:

Course Status: Enrolment End:

Tags: Max Enrolments:

Location: Launceston Office, Australia € Min Enrolments:

Cost Centre: (3] Rating: [ 0

State/Region: Tasmania Brand:

1 Resources

Coordinator: Bridgette Trainer Academic:
Assessor: Other Academic:
Company Linked: Agent Linked:

I'eddYtECh ReadyTech Education




Recording Activity

A Trainer can login and view all the courses they are assigned to

Enables Trainer to view all Course information

Courses

Search

Course Name, Code, Location

o )

Search Results

Start Active
Location, State Date Enrolments Students

CSEREAQODZ21  FMS50222 , 1/5/2023 0/0 0
Smart Fees to a Course) Dffice, VIC

Diploma of Accounting (Linking Melbourne CED Bri

Diploma of Accounting (Course  Melbourne CED Bri

CSEREAQOQQ32  FHS50222 . 1/5,2023 1/0 1 .
- Smart Fee) Dffice, VIC 2
o Diploma of Accounting (Unit - Melbourne CED
CSEREAQOQ033  FHS50222 . 2/572023 1/0 1
Smart Fee) Dffice, VIC
o Diploma of Accounting Launceston
CSEREAQOQOQ34  FHS50222 ] . 1/5,2023 2/0 2
(CSEREADOO34) Office, TAS
- Professional Development One .
CSEREAQOOZG PN ] 1/5,2023 10/999 10
(CSEREA00026)

readytech

Coordinator

jat)

Details

Requirements

= Students [ 2

g Timetable

B Motes / Checklists (0

B Email

[ SMS

@ Documents (0

«" Bulk Actions

2. Prospects (0

B Course Applications (0

[E Summary

Starts - 1/5/2023

Ends - 31/5/2023

Enrolments

Minimum: 0

CSEREAQ0034 A

I

Course Humber: CSEREACDD34 Start Date: 1/5/2023

Name: End Date: 31/5/2023

AVETMISS Code: FHS50222 Allow Enrolments:

Program: Diploma of Accounting Enrolment Start:

Course Status: Enrolment End:

Tags: Max Enrolments: 0

Location: Launceston Office, Australia €@ Min Enrolments: o

Cost Centre: (1) Rating: [ 0 ]
State/Region: Tasmania Brand:

X Resources

Coordinator: Bridgette Trainer Academic: Tully Tywin
Assessor: Tom Troop Other Academic: Tom Thomas
Company Linked: Agent Linked:

o Settings

Report: (1] Delivery Mode: Combination of internal and external
Offer Type: Study Reason:

Unit of Study Study Period:

(Subjects): Start Time:

Unit Qutcome: Mational Reporting (Australia) End Time:

Use Unit Scope (1] Invoice Template:

Outcome: . Automatic (1]

Element Grading: SmartFees:

Assessmeant Crnefalicatinn.

ReadyTech Education



Event Details b 4

e 5o [ aee | ©

Recording Activity —

Details ® view

Title

Diploma of Accounting (CSEREADDDZ4)
Include all staff € & include all Students @ [ Show Availability

Hamish Shower X
00020048

Type

Attendance cEdit - piploma of Accounting (CSEREA00034)

e
You can record: Diploma of Accounting (CSEREA00034)

&= Date: 13/3/2023 () Time: 11:00 &AM - 12:30 P 1:30 hrs ¢ Location: Melboume Room 2 - Melbourne CED

» Present (and when)
« Absent (and why) Students

Known

Name By Age Party ID Gender Mationality Attendance Attendance Status

« Message/note (add additional information)

— EI 00020048 Mot Stated o
Bulk attendance will apply the set status to all students

in the event, then you can modify individual students E—
as necessary. JF U ——

Full Time #ED

reqdytech ReadyTech Education




Recording Activity

M Save | ¥ cancel

rom: 1/2/2023 0: 31/5/2023

Aftendance can be taken for

m U | -I- I p | e e V e n TS O -l- O n C e Diploma of Accounting Diploma of Accounting Diploma of Accounting Diploma of Accounting Diploma of Accounting

(CSEREA00034) (CSEREA00034) (CSEREA00034) (CSEREA00034) (CSEREA00034)
(12/3/2023) (13/3/2023) (17/3/2023) (20/3/2023) (24/3/2023)
Present @ Absent @ Present @ Absent @ Present @ Absent @ Present @ Absent @ Present @ Absent @

Outcome Date Outcome Date Outcome Date Outcome Date Outcome Date

2003/2023 241312023

. Student
Search for a particular date range Haene

Hamish Present = Absent Absent Present = Absent Present = Absent Present = Absent

E n Te r O -|"|-e n d G n C e fo r O | | STU d e n TS Shower | Add note Time | 19-ppAM Add note Add note Add note

Present \_) Absent \_)

across all the events to 12:30PM

Add note
Stephen Present | Absent Present m Present m Present m Present m
Smith
add note Reason Reason Reason Reason
Present \_) Absent |/ Sick A A A n
= L L L L
Notes Add note Add note Add note

Sent an email to inform

unwell. Has forward

work from today's lesson.
4
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My Ti m etab Ie Calendar

o
R eCco rd N A'I"I'e naance ez e
« Previous Today m Day Week onth Series
| | ||
Sun 19/03 Mon 20/03 Tue 21/03 Wed 22/03 Thu 23/03 Fri 24/03 Sat 25/03

Before 8:00am

Calendar

9:00am
10:00am Diploma of Accounting  Office Hours
{Course - Smart Fee)
10 am Class
11:00am
12:00pm -
1:00pm
° ° 2:00pm
Trainers can see their calendar
12:00pm - 5:00pm - Thu 23/03
4:00pm Diploma of Accounting (Unit -
Smart Fee)
3:00pm
Type: Class
After 6:00pm Location: Melbourne CBD Office |

Home > Calendar e

5 of unlimited attendees,
Unlimited available

overing over an event shows more information

[ J
O b O '|' I'l- I Event Details *®
N
L3
° ° e e ° Details Attendees @
Selecting the event displays additional details
=
Diploma of Accounting (Unit - Smart Fee)
Include all staff € B Include all Students @ [ Show availability
Type Class 4
° ‘{ Sonny Scott x
|f requwed attendance can be recorded from . Lo
’ Type (Internal) | Teaching n . \ Bridgette Trainer x
’ ' M 00020017
[} [ ] [} [} [}
Date 23/2/2023
Tom Troop X
00020015
Time 12:00 PM
© [CJAll Day
A Tully Trump x
event == Jo -
Repeats Does not repeat 4 Tully Tywin x
' v S1¥ oooz0014
Location i
Melbourne CBD Office x & Melbourne CBD Office
Q@ B50 COLLINS STREET
[[J Show Locations from all DOCKLANDS
. Victoria 3008
Room Providers Australia
Show on Google Maps »
=
Conference Link
e
Staff 7
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Recording Activity

Bulk Unit Grading Diploma of Accounting (FNS50222)

Search
2 selected

e

Search for the units you wish to record
outcomes for | |

Apply economic principles to work in the financial services industry (FNSINC611) ® All~

O U TC O m es C O n b e re C O rd e d fO r B Student Name Outcome Start Date End Date
in d iVid U O | STU d e n TS O r i n b U | |< (] Hamish Shower 00020048 Continuing enrolment - 70 11372023

[] Stephen Smith 00020004 Continuing enrolment - 70

o

11372023

Apply ethical frameworks and principles to make and act upon decisions (FNSINC514)

Student Name Outcome Start Date End Date
(] Hamish Shower 00020048 Competent - 20 A 261212023 | g8 1632023 | i3
[] Stephen Smith 00020004 Continuing enrolment - 70 - 31372023 = =
reqdytech ReadyTech Education




Recording Activity

Results for that student can be recorded for all their units

Additional information can be added

Person

Enrolment Det

L Profile

Student: Ste
&z Compliance Course: CSE
Program: FIS
Career/Employment Enrolment Status: Act

GPA:
= Enrolments 1/0

List All

Diploma of Accounting Details
(CSEREADQD34)
Units
CSEREAQOO34 | 1/5/2023 - 31/5/2023
Attendance

$ Finance
Events

5-1630.00

$ Balance:

Fees

&a Schedule Invoice options

& Notes / Checklists (1) 4 Employers

readytech

UNItS Eedit - ENREA00246 7 Hamish Shower (00020048)

5 [

Student: Hamish Shower (00020048

W2

Course: CSEREAQO036 / Ag May Intake

~4 1777

Program: AHC10222 / Certificate

in Agriculture

Enrolment Active

Status:
GPA: 0

Core

Unit OQutcome

(] AHCWHS102 Work safely

Enrolment 1D: ENREADOZ46
Start Date: 11/4/2023
Target End Date: 30/4/2024
End Date:

Brand:

0O Bulk Actions | -

==TGA Packaging Rules

() AHCWRK102

Elective

Assist with routine
_ maintenance of
] AHCMOM101

machinery and

equipment

Start Date End Date

Target End Date

4k
il
il

| |
Start Date Target End Date End Date
Not Competent - 30 = 1/2/2023 B 30612023 | w® = [mi= @
: = = = Wm=E#

i

1
(]
b

Core

() AHCWHS102  Work saf

More Details

Delivery Mode:

Predominant
delivery mode:

Assessment Method:

Withdrawal/Census
Date:

Resources

Trainer:
Assessor:

Enrolment
|dentifier:

Mot Competent - 30

- - Use Enrolme §

o b

- - Use Enrolme

--Use CourseV §

el

A

Claims & Funding

Contract

Funding Source
State:

Funding Source
Mational:

Eligibility Exemption
Indicator:

Fee Exemption
State:

VET Disable:

11212023 %

- - Use Enral...

- - Use Enrolme

20:Domestic full

- - Use Enrolme

4

a4k

0O Bulk Actions | = £=TGA Packaging Rules

Target End Date

30/6/2023

el
i
bt

Fees

D
[1+]
s
=)

Tuition Fee:

International

Humber Of Weeks:

Traineeship / Apprenticeship

TCID:

Delivering Org ABN: e

Outcome Training
Organisation:

o

ReadyTech Education




Lets go do it!

Let's take a look at:

« Basic Navigation
« Calendar

« Course
 Record single event attendance
 Record events attendance in bulk
« Record results in bulk

« Sfudent
« Record results for a single student

2. readytech
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Assessment
Centre




Assessment Centre

Introduction

A convenient feature for assessment subbmissions and marking

) readytech ReadyTech Education 479




Assessment Centre

Trainers can review student assessments only it they have access on the Course Assessment Centre
menu

Admin can enable this during Course creation or by editing the settings post-creation

Assessment Centre

The following assessors may assess students enrolled in this course:
L

Assignment RPL Evidence
Tirn Tywin
Tom Troop
Tyler Trent
Tom Thomas
Update = Can
I'eddYtECh ReadyTech Education




Assessment Centre

Tick ‘allow assignment submissions’ and ‘create =

Self-Service Portals

no_l_es ) ## General m

Self-Service Portals

Request acceptance upon submission

Emails student when assignment is marked and
results ready to view

Emails a confirmation upon assignment
subbmission

I'eddYtECh ReadyTech Education




Assessment Centre

Request acceptance upon submission

Preferences

£+ General
Self-Service Portals
* Enrolment
Providers
Online Enrolment Portal ~
CertCheck
Payment Gateway

Communications

£*, Integration

8 samL

Il Forms

readytech

Submit an Assignment

oo [ e
)
Assignment

Course: ) - . . - . .
Advanced Diploma of Building Design (AdDip Building Design (aNewSpring))
Unit: . .
I Manage business operational plans (BSBOPS502) v
*Name:
Files
@

Choose file | RDY_RWF_SOW_120822 (2).docx

= Add Another File

Terms and Conditions

By submitting this assignment through the submission portal you are agreeing to ReadyTech's assignment submission policy
www.asignmentsubmissionpolicy.readytech

J 1 agree to the terms stated above

Self-Service Portals

e 5o

A Student X Agent = Company &= Transport Provider # CertCheck £, General

Assessment Centre

Allow assignment submissions Email Template - Assessment marked General: Assessment Marke § o
Create notes:
) Email Template - Submission confirmation _ A

Require acceptance of terms: email General: Assessmenthas b« y @
Max. assignment submissions (5 )
Max. RPL evidence submissions (5 )

Assignment Submission Terms and Conditions:

AD) 56 g B I VYU & £ = = = = = S 3=

www.asignmentsubmissionpolicy.readytech

ReadyTech Education



Assessment Centre

Assignment Subbmission

Assessment has been submitted eait | Letters & Forms Template

Lpdate Cance Delete

= Assessment has been submitied
F I F Y
Lk 3
Subject it o rRrmieeinm e
Assessment submission complete i ]
Status ® Enabled ' Disabled
Format (@ HTML O Text
Type "
L 3
Layout Clear: A4 Portrait =
-aLest Genera =
Uocument Latego Genera Y
Porta B
Authorised User Group (i)

. ) Course =
Hi {party[other_namell,

Your assessment for your Course {course[name]} has been submitted successfully, When marks and comments become available, they )
will be available within the Student Portal under the "Courses” tile, T -

readytech

Assessment Markead

Assessment Marked eait | Letters & Forms Template

Update Cancel Delete

Details

*Na
Name Assessment Marked
From .
v
-
Subject Assessment Marked o
- =\ N s
Status @® Enabled O Disabled
Format © HTML O Text
ype - i
Typ Course Information .
vaut
Layou Clear: A4 Portrait =
Saresen General §
Document Category - N
- = Student Communications §
Portal o
Authorised User Group e

Assessment  §

Your submitted assignment for you Course {course[name]} have been updated. Please navigate the to the Student Portal and select

. o ) assessed_by_fullname
the "Courses" tile to view assessment feedback and marks.

ReadyTech Education



Assessment Centre

1. Student Submits Assessment

Student Portal > Assignments > upload

Documents

2 Dashboard

> readytech ReadyTech Education 484




Assessment Centre

Assessment Centre

Course x
Professional Development One (CSEREADSCOZS

£ &3

Search Results

Trainers review assessments submitted T
by @ STUden'I' _ _ Eub]urEnrulmF_-nt Latest Submission w

Spencer Srmith (D0020006 Professional Developrment One (PO 5 April 2023 11:13 AM - - Ho @-

o

Click the eye to view Assessment Centre

Search

Course x
Professional Development One (CSEREADND2G

£l &3

Search Results

Unit, Subject or Enrolment Latest Submission
Spencer Smith (00020006 Professional Development One (FD1 5 April 2023 11:13 AM - - Mo @-

Qutcome: Start Date: End Dats:

M
B Assignment Submissions
1+ Hew

Smrith, Spencer 5 April 2023 11:13 AM Hat yet asseszed 1 Mo

I'eddYtECh ReadyTech Education




Assessment Centre

Trainers can:
« Download the document

» Record an outcome - (o=

« Record some notes about the item

I'eddYtECh ReadyTech Education




Assessment Centre

Students can view outcomes and
comments made by the Trainer
Immediately

$

readytech

@

readytech §

Cashboard

10
Activity/Leisure
Services (2
Extension Requests
Employer

Useful Links

Timetable

Cocuments 15 new

Forms

Assignments

Finance

B Applications

_ Professional Development One (CSEREA00026) csereaooozs

Course: CSEREADODZ26G / Start Date: 1/5/2023

Program: PO / Professional Development One Target End Date: 30/6/2023

Enrolment Status: Completed End Date: 5/4/2023
[F Details am Progress & Events/Attendance S Finance

Units

Code Unit Outcome Start Date Target End Date End Date Last Assessed

CORE UNITS

—

Professional Development One (PD1)

ReadyTech Education



Assessment Centre

This process ditfers for Higher Education or if using Academic Periods

Please reach out to Support it you would like to use Assessment Centre
under these conditions

I'eddYtECh ReadyTech Education




Lets go do it!

Let's take a look at:

« Mark an assignment

2. readytech




recdytach ¢ ||“

Communication

P sall 3
%
K s
e =
. £
N\ > 'A’.-'”
oF ' g
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v
b
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Notes Diploma of Accounting (CSEREA00034) >

Notes and Checklists

Workbook General

Works books have to be emailed.

Notes and/or checklists can be recorded against:

P P O r-l-y R e C O rd S Updated By: Follow-Up Date: 16/3/2023

Event: Hone

Notes Diploma of Accounting (CSEREA00034)

# Edit

e (Courses

Assessment Checklist

Notes record a note against a record with the ability to
OSSign O User Ond O dO-l-e 3 Due date reached and work collected Mormal 307472023
Checklists are pre-configured lists that allow you to assign R PR
each item its own person and date R

I'eddYtECh ReadyTech Education




Course n NOTEeS biploma of Accounting (CSEREA00034)

Notes and Checklists B

= Students | 2

Search

g@ Timetable

I £ £

B Motes / Checklists 2 +

Search Results

B Email

When creafing it's important fo be T

Date Assignee Priority Follow Up Status Public Private BelongsTo Category Created By

o [l
X

Documents [0 Py—

awdare Of Th ese key areds: B Docum Workbook ~ 16/3/2023 Tom Troop (00020015) Normal ~ 16/3/2023 Open General =
[ ]

v Bulk Actions Assessment 16/3/2023 Tom Troop (00020015) MNermal  31/3/2023  Open Checklist  Tom Troop (00020015 SGE

» Template Type - If using a pre- p—
configured template . cose sopiatins @

—
T

 Template — The template you
would like

Note new Diploma of Accounting (CSEREA00034)

Template Checklist v Lategory Checklist Date 16/3/2023

« Category — Key for checkilist

Type Checklist Assessment

Template v

*Title

Assessment

0 characters

I'eCIdYtECh ReadyTech Education




Notes and Checklists

Tasks

You can view notfes/checklists assigned
fo you in two places:

Assignee b
User: Tom Troop (00020015) =
' [ ]
1. The dashboard - task’s WldgeT
Cxae
0O Bulk Actions | = M- 1-6ofd 1 Page
Date - Priority Category Instance Follow Up Status Stage Private
15/3/2023 Mormal Party General Shower, Hamish Sign off required TomTroop51 15/3/2023 Open o
15/3/2023 - Party General Smith, Stephen New Training plan TomTroopS1 20/3/2023 Open o
15/3/2023 - Party General smith, Mia Extension TomTroopd1 20/3/2023 Open o
[ ] L] [
YO U ( : O n fl |-|-e r -l-h IS | IS-l- 15/3/2023 Low Party General Spacer, Joseph Doctors note TomTroopS1 15/3/2023 Open o
16/3/2023 Hormal Course  Checklist Diploma of Accounting (CSEREADOD34) Assessment TomTroop91 31/3/2023 Open (3 E
Checklist
Tasks

Talk to your administrator if you would like

Complete Order Hame Follow-Up Date  Private

[ ] [ ]
O n eW C h e C |<| IS-l- b U I | -l- 1 Assessment provided to students Mormal Tom Troop (User) B8/3/2023

i Rubric provided Mormal Tyler Trent (User] 16/3/2023
3 Due date reached and work collected Mormal Tom Troop (User) 30/4/2023
4 Marking completed Mormal Tom Troop (User] 12/5/2023

I'eddYtECh ReadyTech Education




Lets go do it!

Let's take a look at:

e Creaqate a new note for a course

2. readytech




Summary

Student Portal

Portal system preferences
Student portal access

Dashboard

readytech

Trainer View

« Navigation

* Trainer portal access
« Recording activity
 Review assessments

e« Communication

ReadyTech Education




Action ltems

« Enable the new dashboard

» Provide students access to the Student Portal

* Login fo the Student Portal and view profile details, courses and events
« Set seftings and create email templates for assessment process

« Set up your trainers with access 1o the system

* Trainers:
 Record attendance
« Record aresult
 Review the Trainers Calander
 Create a new note for a course

I'eddYtECh ReadyTech Education




Enjoyed today’s session?

Here you will find all the information and resources for this series
« A copy of the PowerPoint slides

* Links for resources relevant to today's session

« Details on the materials required for upcoming sessions

« Booking links for upcoming sessions

« Recordings from tfoday and previous sessions

I'eddYtECh ReadyTech Education



https://help-education.readytech.io/support/solutions/articles/51000330852-onboarding-education

What Now?

Please sign up to hear about:
» Product updates g RELEASE NOTES

What's new

« Upcoming webinars

Hi

We're constantly working to improve your experience, here's a summary of what is changing:

Please reach out to

Key Changes:

O n d « MNEW: eCAF progressions

« NEW: Smart Fee pricing periods

re q U eS-I- -|-O b e O d d e d -|-O O U r e m O il « IMPROVED: Compliance and general product enhancements
. o Planned Release Dates:
marketing list

+ Phase |I: Tuesday 4 April 2023
+ Phase ll: Wednesday 12 Apnl 2023

To ensure you get the most out of our latest release, we'd highly recommend checking out the full release notes

below.
VIEW FULL RELEASE NOTES

Happy reading!

I'eddYtECh ReadyTech Education



mailto:marketing@ewp.readytech.io

Thank you

For more information please contact:

Support
« E:support@ewp.readytech.io
« P:029018 5525

Onboarding

« E: customeronboarding@ewp.readytech.io

A
@&
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