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Create and update financia
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stand how to setup Tro

within the system

Perform a claims report

'O create location within the system
To update and create the contracts for the system

INformation

Ineeships/Apprenticeships date

Perform an update with the claims payment importer
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State Training Authority (STA): Department of Education, Small Business and
Training (DESBT)
Reporting System: Partner Portal

1 Website: hifps://desbi.ald.gov.au/
v

Reporting Documentation: hitps://desbt.ald.gov.au/training/docs-
data/statistics/rto-data
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State Funding Source

In addifion to the standard national funding source identifiers, state reportable fraining requires you
to enter the state funding source identifier. This may be a specific government funding scheme, or a

stand-in for fee-for-service training.

There is a default list of funding sources available in the system, but if there are any new funding
sources that you need, you can create a corresponding funding source in the SMS at your

convenience
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State Funding Source

Check that your required state
funding sources are available
within the system by

Add any options not available

Enter the details based off your
funding requirements to the new
Funding Source

readytech

L+

Enable al Dizable al

Setup > Compliance Data > Funding Source State

External
required Traineeship Emabled 1D

Funding source national

Faor Skills First enrolments where the Department of Education and Training - " 4 Stat
Commonwealth and State

Enrolment Type Exceptions aop has given the training provider a specific instruction to use this Funding Wictoria 285
~ ldentif general purpose recurrent
Source ldentifier.
I For Skills First enrolments under the Aboriginal Workforce Development - " 4 Stat
RSTF Aboriginal Wo = ommonvealth and State
~ S mp Project. Only for use by training providers specifically engaged in this Wictoria - 286
Development Project iriiat general purpose recurrent
imitiative.
~ 078 For Skillz First enrolments in nominated construction industry short courses Victor] Commonwealth and State 187
onstruction Ind Sets 2 ictoria
and skill sets. Only for providers enrolled in this initiative. ) general purpose recurrent
Adult Lea g Fund - Jobseske Commonwealth and State
o y 120 Tasmania 243
Full Qualificatio general purpose recurrent
Adult Lea g Fund - Jobseske . T ) Commeonwealth and State 244
~ 2 asmania
S general purpose recurrent
Adult Lea g Fund - Pre-Jobsesker - __ T ) Commonwealth and State 245
o 12 asmania 5
Full Qualificatio general purpose recurrent
Setup > New AVETMISS Reference Data Record > Funding Source State
dave cance
External ID
Hame ACE Program - Disadvantaged Students
Code: csD
Description
Enabled:
Anzsic Code Required
Traineeship:
State: Mew South Wales i
Funding Source National: 11:Commonwealth and State general purpose recurrent x

ave cance
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Lets go do it!

Let's take a look at:

« Adding a new funding source

2. readytech
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Contracts
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https://help-education.readytech.io/support/solutions/articles/51000332217-session-2-site-setup

Contracts

"The Queensland Government invests in fraining based on industry advice to provide
Queenslanders with the skills they need to gain meaningful and sustainable employment through
the pre-approved training provider of their choice.

Government funding is directed to minimise skills shortages, focus on fraining for jolbs that are In
demand in our critical industries, and increase the number of Queenslanders with formal post-school

qualifications.”

Reference:

The QLD government issues contract and schedule number information to RTOs for certain types of
funded training.
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Contracts

A funding contract will exist between the
department and the fraining provider for
delivering government-subsidised training
under a formally recognised program

Select and enter the key information from
your contract 1o meet your reporting
requirements

Program: report the correct funding type
(e.g. QLD user choice)

readytech

Contracts

Search: _ Include disabled contracts

2021-2022 F 20212022FY Queensland Higher Level 5kills 550.00 E’;
2023RTO2023 Victoria Skills First Ef;
ACTEG236 Australian Capital Territory Skilled Capital Ef'
123456789 Victoria Shdlls First Eﬂ";
4 1 Page

N E' W Contracts

(3500 [ <o

.....
......

ueensian

Contract Totals

ReadyTech Education



Contracts S

Course number: CSEREANDDG Start Date: 21512023 o

Name: *End Date:
o
AVETMISS Code: BSBRO120 Enrolment Start:
Program: Diploma of Business
Course Status: . Enrolment End:

Attach Contracts fo Courses upon
creation in the Claims and
Funding section

*Max Enrolments:

*Min Enrolments:

Rating: [ 0 |

Brand:

Information is passed onto
all enrolments

Available contracts will display
affer state/region has been set

Funding Source National:

Select the funding source et <

reqdytech ReadyTech Education




Contracts

New Enrolment

State-based information for student enrolments I:I
that must be selected

11572023

» Contract - Select contract

* Funding Source State - Select the funding
source for the enrolment

Queensland

Claims & Funding

reqdytech ReadyTech Education




Lets go do it!

Let's take a look at:
« Setup funding Contract

« Create a Course with a Contract

2. readytech
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Contract Change

QLD government Contracts are issued for a financial year

The AVETMISS Standard uses the calendar year

You may have students enrolled in units that were started under one Contract, but were not
completed before the end of the financial year. This means the student may fall under two

contracts for a single enrolment.

Therefore, you may need to update contract linked to the enrolment

reqdytech ReadyTech Education




Contract Change

Select and enter the key information
from your contfract to meet your :
reporting requirements i .

Do this for each new Contract each
financial year

Priority Populations Groups (5):

reqdytech ReadyTech Education




Enrolment Edit enreacosss s Spencer Smith (PAREA00045)

Contract Change

Course: CSEREADOOGT # QLD *Start Date: 1/5/2023

Program: B5B50120 / Diploma of Business *Target End Date: 372023

*Enrolment Status: Active = End Date:

GPA: 0 Brand: &

Every student enrolment that is affected needs
_|_ O b e | O C O_l_ ed Course Details Tramee.-'Apprent:;z-mz:l:n::::;iﬂ F;nince Higher Ed Custom Details

L J

The old contract will need to be removed and
the new one added

Enrolment Edit enrescosss/ Spencer Smith (PAREAO0045)

M Save % Cancel

Course: CSEREADODGT / QLD *Start Date: 1/5/2023

Program: ESE50120 / Diploma of Business *Target End Date: IT2023

*Enrolment Status: Active = End Date:

GPA: 0 Brand: v
Course Details Trainee/ Apprentice Claims {Funding Finance Higher Ed Custom Details

2023-2024 FY (2023-2024 FY) = g

reqdytech ReadyTech Education




Contract Change

Students Diploma of Business (QLD int) - CSEREA00109

Search with

Mame, 1D, US|

This can be done in Bulk at a course level

& Bulk Actions | - M- | -70f7
[ Motes D Date of Birth  USI

Start Date Tarpet End Date EndDate # of Units Status Employer Enabled
At Schoal 10024

1752023 31772023

12 Active B@.ﬁ.
mﬂﬂﬂ 1/7/2023  31/7/2023 Active  Business ABC Goo
This updates the enrolment level confract for

each student

12
Coordinator

Course Type

Course >

Diploma of Business (QLD int)

» Bulk Edit Clients

Purchasing Contract:

Hame Contract
Alexander Smith QLD int (QLDint)

Benjamin Buttonson

QLD int (QLDint)
Ipdate

readytech

ReadyTech Education




Contract Change

Navigate to the unit section of the
enrolment

readytech

G Enrolment Details enreacosss/ Spencer Smith (PAREAD0D045)

Student: Spencer Smith (PAREADDOSS Enrolment 1D: EMRE&ADO346

Course: CSEREADOOG1 7 QLD Start Date: 1/5,2023

Program: B5B50120 / Diploma of Business Target End Date: 3T 2023

Enrclment Status: Active End Date:

GPA: ] Brand:

Summary "~
Units Attendance Invoiced Claims

Total Umnits: 12

Total Units Completed: 3

Course Details Trainee/Apprentice Claims/Funding

Queensland

Claims & Funding

Fee Exemption State:
Funding Source Hational:
Delivery Mode:

Survey Contact Status:

Z: Mo Concession

Available for survey use

State Specific Data

11:Commonwealth and State general purpose recurrent
Combination of intermal and workplace-based

Scheduled Hours: 0.0 Total Projected:

515000.00
Attended Hours: 0.0

Total Invoiced:
515000.00

Umits

Finance Higher Ed Custom Details

Electives

Attendance
Events

Claims
Reporting Enak
Funding Source  Invoice Options
Eligibility Exen
Employment 5¢
Priority
Prospect: Employers

Smart Fees Imvoicing

Transfer

ReadyTech

Total Claims: 12

Total Invoiced: O

¢ Traiming Partnerships

Education




Contract Change

Some units will need to have the contract Update the contract under the contract details
updated for the units that require updating

Open details

Un1ts edit - Enreaoo34e / Spencer Smith (PAREA00045)

Units edit - enreaoos4s / Spencer Smith (PAREA0D045) mm

Student: Spencer Smith (PAREADDD45) Enrglment |D: EMREADO246
Course: CSEREANOOGT / QLD Start Date: 1/5/2023
Student: Spencer Smith (BAREADDDS) Enrolment ID: ENREADO346 Program: 32B50120 / Diploma of Business Target End Date: 372023
Course: FEEREANONET § O1 D Start Date: 1/5/2023 Enrolment Status: Active End Date:
T ' o . 0 .
Program: 15B50120 / Diploma of Business Target End Date: 31T 2023 GPA: - Brand:
Enrolment Status: Active End Date:
GPA: 0 Brand:
Core O Bulk Actions | - £=TGA Packaging Rules
C'D re O Bulk Actions | - £=TGA Packaging Rules : i Target End Date
Develop critical thinking in —
Start Date Target End Date End Date [ BSBCRTS1 others . - Competent - 20 v 1512023 = = 31512023 B - = I!
] Develop critical thinking in others Competent - 20 . 521 ] = 315/2023 = = Manage budgets and financial - = = a9/ 3 = =
L] ESECRY311 | Bevclop aritical thinks & g v h2n | = .| [ /N5 |- | BSBFINGQ1 e e ARG Competent - 20 4 US2023 | & = 52023 | B8 m= 2
] BSBFINS0M  Manage budgets and financial plans Competent - 20 s 1/5/2023 & B 35/2023 & B . - _ — o — -
[ BSBOPS501 Manapge business resources Continuing enrolment - 70 = 1/5/2023 = I1TI2023 = EH
[ BSBOPS50M  Manage business resources Continuing enrolment - 70 . 17572023 = 372023 = =
— : : . ) More Details Claims & Funding Fees
Develop workplace policies and procedures fo
[ BSESUSS11 . . ' Competent - 20 i 1512023 B = | | 50023 &=
sustainability
Delivery Mode: - - Use Enrolment \: & Contract 2023-2024 FY (20._. Tuition Fee: Fees (0
] BSBXCM501 Lead communication in the workplace 4 = = = e
redoninan ivery - : W A ' -
o Use Enrolment Vi 3 Funding Source State: -- Use Enrolment \; 4 e b

Flartiva
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Lets go do it!

Let's take a look at:

« Update Contract for enrolment and units

2. readytech




readytech

Location Loading

ReadyTech Education


https://help-education.readytech.io/support/solutions/articles/51000332217-session-2-site-setup

Location Loading

“Training delivered in country, remote, Cape York and Torres Strait regions of the state will attract a
location loading in addition to the government contribution. A full list of locations and the relevant
loadings is available on the .

To be eligible to claim the Cape York and Torres Strait loadings, tfraining and assessment services
must not only be delivered in the Cape York or Torres Strait region, but be provided to parficipants

that reside in the Cape York or Torres Strait region — as encapsulated by the 4871, 4873, 4874, 4875,
4876 and 4895 postcodes areas only.”

Reference:

Priority Skills List localities and location loadings list

Training delivered in country, remote, Cape York and Torres Strait regions will attract a location loading in addition to the government contribution for AVETMISS Delivery Mode identifiers 10 Classroom-based and 30 Employment-based only . Effective from
1 January 2018 for AVETMISS release 8, the location loading will be based on predominant delivery mode for AVETMISS State identifiers "I" Classroom-based and "W" Workplace-based only. To be eligible to claim the Cape York (including Remote-
SpecialArea’), Cherbourg™ Palm Island® or Torres Strait loadings, training and assessment services must be delivered to eligible participants in the Cape York (including Remote-SpecialArea®), Cherbourg®, Palm Island® or Torres Strait regions as encapsulated
by the 4871, 4873, 4874, 4876, 4892 and 4895 specified areas only in addition to 4605 Cherbaurgiand on Palm Island®.

*To enable payment at the quoted Training Subsidy price factor, locality names marked with an asterix must have exactly the same locality name in the AVETMISS data submission.

+Applicable to Queensland VET Investment Programs (Certificate 3 Guarantee and Higher Level Skills) only (excluding User Choice programs).

*applies to training outcomes achieved from 1 July 2019,

Locality Name

*

Training Subsidy

= Postcodﬁ Staten Local Government Area = Region - Pajmenh Price Factor
ABBEYWOOD 4613 |QLD South Burnett Regional Council Darling Downs South West Suburhb Country 115%
ABBOTSFORD 4670|0QLD Bundaberg Regional Council Morth Coast Suburb Country 115%
ABERCORN 4627 |0QLD North Burnett Regional Council Central Queensland Suburb Country 115%
ABERGOWRIE 4850|QLD Hinchinbrook Shire Council Morth Queensland Suburhb Country 115%
ABINGDON DOWNS 4892 |0QLD Etheridge Shire Council Far Narth Queensland Suburb Country 115%
ABINGTON 4660|0QLD Bundaberg Regional Council Morth Coast Suburb Country 115%
ACLAND 4401|QLD Toowoomba Regional Council Darling Downs South West Suburb Country 115%
ADARE 4343|QLD Lockyer Valley Regional Council Darling Downs South West Suburb Country 115%
ADAVALE 4474|QLD Quilpie Shire Council Darling Downs South West Suburb Remate 175%
ADELAIDE PARK 4703|QLD Rockhampton Regional Council Central Queensland Suburhb Country 115%
AEROGLEN 4370|0QLD Cairns Regional Council Far North Queensland Suburhb Country 115%
AGNES WATER 4677 |QLD Gladstone Regional Council Morth Coast Suburhb Country 115%
AIRLIE BEACH 4302 |0QLD Whitsunday Regional Council Morth Queensland Suburhb Country 115%
AIRVILLE 4807 |QLD Burdekin Shire Council Maorth Queensland Suburb Country 115%
AITKEMVALE 4814|QLD Townsville City Council Morth Queensland Suburb Country 115%
AITKENVALE BC 4814|QLD Townsville City Council Maorth Queensland Suburb Country 115%
d h AITKENVALE DC 4814|QLD Townsville City Council Morth Queensland Suburb Country 115% .
ALBERTA 4702 |QLD Rockhampton Regional Council Central Queensland Suburb Country 115% R dyT h Ed 'I'
req yteC ALDERSHOT 455010LD Fraser Coast Regional Council Morth Coast Suburhb Countrv 115% e O e C U C C] I O n



https://desbt.qld.gov.au/training/providers/funded/userchoice/resources

Location Loading

“*To enable payment at the quoted User Choice price factor, locality names marked with an asterix
must have exactly the same locality name in the AVETMISS claim data”
Reference:

Mandatory to identify locations for both state and federal reporting when looking for loading ensure
data is copied correctly.

Setup > New Location

create | cancel

User Choice localities and location loadings list

Training delivered in country, remote, Cape York and Torres Strait regions of the state will attract a location loading in addition to the government contribution. To be eligible to claim the Cape York (including Remote- * ocation Code:
SpecialArea®), Cherbourg™ Palm Island® or Torres Strait loading, training and assessment services must not only be delivered in the Cape York (including Remote-SpecialArea®), Cherbourg™ Palm Island® or Torres Strait AURUKUN e
region, but provided to participants that reside in the Cape York (including Remote-SpecialArea®}, Cherbourg®™ Palm Island® or Torres Strait region (encapsulated by postcode areas 4871, 4873, 4874, 4875, 4876, 4892 and *Name: AURLKUN
4895 specified areas only) in addition to 4605 Cherbourg® and Palm Island®. o
*To enable payment at the quoted User Choice price factor, locality names marked with an asterix must have exactly the same locality name in the AVETMISS claim data Description:
+Applicable to User Choice 2017-20, 2016-17 and 2010-16 programs (excluding Queensland Government subsidised training places) .
. ) o ] Location Contact Mumber:
Applies to training outcomes achieved from 1 July 2019
- . .
Locality Name Postco State g Local Government Area i Us..er Choice Brand: =
[~} ~ | dﬂ [~ | Price Factorlg
ABBEYWOOD 4613 |0QLD South Burnett Regional Council Darling Downs South West [Suburb Country 115% Location Information:
ARCADIA BAY 4819|0LD Townsville City Council Morth Queensland Suburhb Country 115%
ARCHER RIVER! * 4892 |QLD Cook Shire Council Far North Queensland Suburb Cape York 250%
ARGOON 4702|QLD Rockhampton Regional Council Central Queensland Suburb Country 115%
ARKEMDEITH 4806 |0QLD Burdekin Shire Council Morth Queensland Suburb Country 115%
- = H irg H - "l o /{;
Address: Click here to search addresses
IS 25/0[A0D Hundaberg Hegional Counci MO 0as uburb ountry 7 Building/prop. name
AVOCA 4670|0LD Bundaberg Regional Council Morth Coast Suburb Country 115%
AVOMNDALE 4670|0LD Bundaberg Regional Council Morth Coast Suburb Country 115% I o
AYR 4807|aLD Burdekin Shire Council North Queensland Suburb Country 115% Unit/Flat Number e
AaYTont * 4395 |0LD Cook Shire Council Far North Queensland Suburb Cape York 250% .
BABINDA 4861|aLD Cairns Regional Council Far North Queensland suburb Country 115% Postal delivery box e
BACK PLAING 4361 |0OLD Toowoomba Regional Council Darling Downs South West |Suburb Country 115%
BADDOW 4650|aLD Fraser Coast Regional Council Morth Coast Suburb Country 115% *Street/lot number 15 e
BADU ISLAND * 4875 |0LD Torres Strait Island Regional Council Far North Queensland Suburb Torres Strait 250%
BAFFLE CREEK 4674 |0QLD Gladstone Regional Council Morth Coast Suburb Country 115% *Ctroat name Lona e

reqdytech ReadyTech Education



https://desbt.qld.gov.au/training/providers/funded/userchoice/pricing

Location Loading

Enabled: VET Student Loans:

O @
Claim Loading: i Fee-Help: De
L 4 —

You can frack a location load within Setup > Reference Data
the seftings under the claims loading
for a location

Claims loading will need to be added =
INfo the system within reference data
Setup > Reference Data > Claim Loading > New
reqdytech ReadyTech Education
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https://help-education.readytech.io/support/solutions/articles/51000332708-session-6-finance

Finance

Some state funded training activity may require a co-conftribution fee be reported

“The co-contribution fee charged for a qualification or offering must represent the total cost to the
student and include any enrolment charges (such as idenftification card charges), tuition fees,

services fees, materials fees and all other costs associated with delivering the fraining and
assessment services and awarding the qualification.”

Reference:

reqdytech ReadyTech Education




Finance

There are tour options for reporting the tuition and
resource fee

1. Smart Fee

2. Course level fees
3. Enrolment level fees
4. Unit Level fees
NOTE!

Combinations can be used e.g. Smart fees for tuition
fees and resource fee at enrolment level

reqdytech ReadyTech Education




1. Smart Fee

reqdytech ReadyTech Education




Finance

Smart fees are created by:
1. Setfting up a smart fee library

2. Linking to a Course
A. Manually linking to Course
B. Automatic Smart Fee

3. Use during enrolment

readytech

Ed i t Smart Fees

: QLD - Course Fee Status Approved
Typ e Fee Pricing Period
Category Unit i Start Date = &
D pti End Dat ~—
= O
e
Apent Commission Enabled
Deferred Revenue Scholarships
Discount (Code)
S Amount
Ledge Enrolment Fees (123456) Subledger
Amount 4 0 T: GET Free
Total 450.00 Multiplier None o
Allow Amount 3 ]
Adjustment Modifier Rules

ReadyTech Education




Finance

tttttt

When creatfing your Smart Fee Library to report the = o
correct fee type for each unit you need to select: e
Type: Type of fee required
To ensure it reports correctly for each unit within
the NATOO120 select:
Category = Unit -
This will allow you to report the amount against o e |
each unit — a o
reqdytech ReadyTech Education




Finance e e

Spencer Smith (PAREADOO45) in QLD - CSEREADOOG1 (ESBS0120) from 1/5/2023 to 31/5/2023

@
CONFIRM

At time of enrolment, you will be able to ——

select the required smart fee library

Smart Fees

@ 55 $5400.00 A

Line Items

Course Fee GST Free
Course Fee

Course Fee G5T Free

Course Fee A50.00

reqdytech ReadyTech Education




2. Course Level Fees

reqdytech ReadyTech Education




Finance

$ Claims & Funding
F Y

VET Student Loans: Funding Source 5tate:

Priority:

Contract:

When creating a Course, you can setup o
Client Tuition fee and/or Resource fee which
Wi | be 'I'hen Inherl'l'ed by Ony enr0|men1's If e e TR [ P P (St  Clxim/Funding  [IEESEREE igher Bl CirdumDetads More W

LA R e TR LA A

fhey aren’t overwriften by:

Claims & Funding

* Enrolment level tees

Reporting Enabled:
Funding SDU"CE Hatmnal: 11:Commomwealth and State general purpose recurrent Funding Source State: WTP: Community Part p
Delivery Mode: Combination of intemnal and workplace-based Eligibility Exemption Indicator: N
Survey Contact Status: Available for survey use Employment Service Provider:
Priority
Prospect:
® S r r ]O r'l' fees State Specific Data
FSWA Category:

Delivery Mode Predon

e Unitlevel fees

Note |

This will report as total divided by number of
units

reqdytech ReadyTech Education




3. Enrolment Level Fees

==

reqdytech ReadyTech Education




Finance

Course Details Trainee/ Apprentice Claims/Funding Finance Higher Ed Custom Details
Contract:

2023-2024 FY (2023-2024 FY) = 2

Queensland

It's possible to set a fee that is reported as m——

the single upfront tuition fee charged tothe ... ... ., s wo
program enrolment as a dollar value In the v oo i e
NATOO130 file. This can be set at the
Enrolment level. ey Cortt St (e :

State Specific Data

FSWA Category:

This will overwrite any:
» Course level

However, can also be overwritten by:

e Smart Fees

e Unitlevel fees

reqdytech ReadyTech Education




4. Unit Level Fees

5=

==

reqdytech ReadyTech Education




Finance

To see the unit fees selection within enrolments, this
feature needs either:

« System Wide:

* Program Specific:

e Course Level:

readytech

Enrolment Preferences kedit | oLp (cserea00061)

Decouple same Activities/Elements in multiple Units: |

Inherit Subject Dates from Units:

Allow Enrolments

] o Restrict Certification/Ratification updates: [ o
& Set Unit Outcome and Start Date on First Attendance: ] 3
1 @

ﬂr Enrolment Wizard

Academic Period Selection on Enrolment Wizards:
Allow no payment:

Allow re-enrolment:

Allow re-enrolment into Units:

Collect AVETMISS details:

Collect electives:

Collect employment details:

Collect payment options:

Collect unit outcomes:

Course details:

my Default enrolment status: Actiye & e
e
Default Start Date to Created Date on Enrolment o]
i Wizard:
06 Default Unit Outcome: 4 o
i Enrol onto events: (1 ]
e Generate Target End Date from Total Mo. of Weeks: [ (i ]
i lgnore all 'RTQ" Validations on Enrelment Wizard: Y i ]
(1] : : :

i Show Unit Fees Selecting:

(®) Customise for each student €

) Use course settings €3

ReadyTech Education



@
F I n q n C e Linit (4 Unit Scopes > Develop and apply thinking and problem solving skills (BSBCRT201) > Fees

Details

Tax Tax % Tax Amount

2= Elements
Mo Fees created

#2 Programs (9

To set the fee for each unit locate the unit

@ Documents (0

¥, Integrations

Unit Scopes > Develop and apply thinking and problem solving skills (BSBCRT201) > New Fee

Enter the details for the unit fees

Debtor: N
Lk 3

This would need to be done for each unit T

nis field overrides the debtor selection on Course Payment Option

Tuition Fee

Enrolment Fees (123456) -

Job Account:

Amount: 150

fax GSTFree 4
Tax %

Tax Amount:

Total (Incl. tax)

Enabled:

credie

reqdytech ReadyTech Education




Finance

New Enrolment
Spencer Smith (PAREADOO45) in QLD - CSEREADOOG1 (BSBR0120) from 1/5/2023 to 31/5/2023

= @
‘J'\"-\r .l-".EH _E l: l:' M Fl R.."l’ |

At time of enrolment, you will be able to
select the required fee types from the o
OVO”O ble ”S-l- U= | Tuition Fee s Add | Remove = Apply All Fee Types

Code

(] BSBCRTS11 Develop critical thinking in others Tuifion Fee £56.00 () |

| BSBFIM301 Manage budgets and financial plans |

T h e S e | e C Te d fe e S Wi | | -|- h e n b e U S h e d [ BSBOPSS01 Manage business resources |Tuili|::-n Fae $65.00 () |
p [ BSBSUSS11 Develop workplace policies and procedures for sustainability | Tuition Feg £55.00 () |

[ ]
-|- h ro U g h Q S -|- h e re p O r-I-I n g O m O U n -I- [ BSBHCMSO1 Lead communication in the workplace |Tuili|:-n Fee 525.00 () |
Code Unit Fees
Elective Units

[(] BSBCRT412 Articulate, present and debate ideas | Tuifion Fee £58.00 () |

[ BSBCRT&11 Apply critical thinking for complex problem solving | Tuition Fes £53.00 () |

s Analyse data | Tuition Fee 532,00 () |

[ BSBLEGS22 Apply legal principles in contract law matters | Tuifion Fee §73.00 () |

_] BSBTEC403 Apply digital solutions to work processes | Tuifion Fee 545.00 () |

[ BSBTWHK4D1 Build and maintain business relationships | Tuifion Fee S£69.00 () |

[ BSEXDESO0Z Adapt organisations to enhance accessibility for people with dizability | Tuition Fee £38.00 () |

reqdytech ReadyTech Education




Lets go do it!

Let's take a look at:

e Create an enrolment fee

2. readytech




». readytech

Nominal Hours

-

. uc;u’rion'


https://help-education.readytech.io/support/solutions/articles/51000332271-session-3-curriculum-management

Nominal Hours

If the value is ‘0’, then the field MUST be recorded as ‘0000’

Program level nominal hours must not exceed 6000

For a subject level MUST not exceed 1500 hours

This i1s NOT required it Subject is listed on fraining.gov.au

Reference:

reqdytech ReadyTech Education




Nominal Hours

Set at the program level under compliance/funding in program creation wizard

New Program

= o . s. p LY

ACADEMIC PERIODS SUBJECTS UMITS DELIVERY STAFF

| EY
| B

tnsure that all details are present and correct. Much of this is used for compliance reporting or funding submissions so it i1s important that vou enter data accurately.

Compliance Settings
Australia
Accredited: Yes Qualification Lewvel: . n
. - Diplomas/42 4
Status (TGA): Current v
Accredited flap: a Recognition Status: Nationally Accredited, Traini 4
PANZSCO: Office Manager/512111 ', N
eport:
Claim Rate (5): 9
0.00 RPL: 0@

Yolume of Learming:

wrmahYala = (] = - " _ﬂ_
*Wominal hours: 0
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Nominal Hours

Individual unit nominal hours

Unit Unit caie

defined within each unit

Save Cancel

Details =
Elements —_
=l Details  Compliance ¥ Settings & Complex Prerequisite Rules
Programs (4 *Default Nominal Hours i Supervised Hours
Requisites Points: Expires afte
X pIres da : B
Fees Expiny: Exclude from Cwverall Score Calc: (i ]

Hide from Student Portal e

South Australia

Motes [ Checklists

Tasmania

Documents (0

Western Australia

Integrations

Queensland:

Mew South Wales:

Australian Capital Territory:

Morthern Territory:

Save Cancel
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Nominal Hours

{:Qre O Bulk Actions | - ==TGA Packaging Rules

Target End Date

You can edit this on each student's
enrolment Iif their nominal hours

i
i
fiile
H
]
g

[ J
d I ff e r Detivery Mode: -- Use Enrolment V: 4 Contract . _Use Enrolmen.. & Tuition Fee: Fees (0
Predominant delivery s olment V& & ,
Use Enrolment v Funding Source State: -- Use Enrolment V: & International
mode:
Asse t Method: - - lze Course Value Funding Source National: -~ l=e En ant e &
SALEL z Use Course Valu: 4 & Use Enrolment Ve & Number Of Weeks:
Withdrawal/Census Date: = Eligibility Exemption
- Indicator:
Traineeship / Apprenticeship
Fee Exemption State: -- Use Enrolment V4
Resources D
VET Disable: )
L= s Delivering Org ABN: PN
Assessor: " Outcome Training i
Organisation:

Enrolment ldentifier:

State Specific

Umit Scheduled Hours

50 Hominal Hours

Location: -- Use Enrolment Vi &
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Lets go do it!

Let's take a look at:

« Update nominal hours

2. readytech




readytech

Enroiment

ReadyTech Education




Enroiment

New Enrolment
The enrolment wizard allows entry of all . . ) _ s _ ]
S.l_ O.l_ e_b O S e d e nr Olm e n_l_ inf O r m O _|_i O n bdse d COMPANY ENROLMENT UNITS SCHEDULING OUTCOMES FEES PAYMENTS CONFIRM
on your reporting requirements

« Learning Unique Identifier (LUI): LUl should

be included for school students or if they
are wishing to build upon their QCE
b momr

readytech

ReadyTech Education




Enroiment

New Enrolment

0061 (BSB50120) from 1/5/2023 to 31/7/2023

| == = $ - ©®
UNITS SCHEDULING OUTCOMES FEES PAYMENTS CONFIRM

« VETDSS: RTOs delivering VET activity to o s>
school students have an obligation to | —— |
report this along with additional

. f -|-. Program: BSE50120 / Diploma of Business *Target End Date: 31/7/2023
*Enrolment Status: Active 4 End Date
0 Brand

Course Details Trainee/Apprentice Claims/Funding Finance Higher Ed Custom Details

reqdytech ReadyTech Education




Enroiment

New Enrolment

 Fee Exemption: Add any fee
exemption/ concession type identifier

i
i
i
5
I
i
H
(=]
e
ot
(=]
1
w
&
[
[=
i
(=
=
5 u
I
w
™
T
M
i
= [
I
el
sl

« Survey Contact Status: Set how the
student wishes to be confacted about e
SUrveys
 Predominant delivery mode: Define the = ===
delivery mode appropriate for the u
Course it different 1o the detault
Course
reqdytech ReadyTech Education




Lets go do it!

Let's take a look at:

 Enrol a student

2. readytech




». readytech

Hours Attended

3



Hours Attended

Some state funded training activity may require a valid

| T f 1-1- BSECRTS11 Develop critical thinking in others Competent - 20 = 82023 = = Gz023 = m:=

VO Ue be re pOr e d Or | Iours O el I de d BSEFIN5O01 Manage budgets and financial plans Competent - 20 & 82023 = ] /802023 ] m=
BSBEOPS501 Manage business resources Competant - 20 = Gr2023 = = 1802023 = -EE
BSESUSS 11 T e Superseded Subject - 81 e Bi2023 = s 10612023 - m=
BSBXCME01 Lead communication in the workplace -EE
More Details Claims & Funding Fees
Delivery Mode: - - Use Enrelmant valus & Contract 2023 VIC (20231} . Tuition Fee: Fees
Predominant delivery mode: - - Usa Enrodment Value. & \

—5e Enroiment valle - Funding Source State: - -Use Enrolment Value - % International
A t Method: s Course Valus -- & - c
ssEssmEnt Metho - - Us= Caourse Valus ¥ Funding Source Hational: - _Use Enrolment Value -
T ' Humber Of Weeks:
Withd Lic Date: oo .
o o THndrawalilensus ta E Eligibility Exempticn
r n r I n Indicator:
I I I ° Traineeship / Apprenticeship
Resources Fee Exemption State: - - Use Enrolment Value - &
VET Disable: Tein:
Trainer: .
Workplace ABM: a Delivering COrg ABM:
As5E550T1 &
Qutcome Training

Enrclment Identifier: ENREADD405ESEXCM501 Organisation:
State Specific Fee Exemption 5tate(Second Character) Purchasing Contract Schedule Identifier Exclusion
Unit Scheduled Hours a Fee Exemption 5tate(Second - -Uze Enralment Valus - & Purchasing Contract Schedule
i - Character): Identifier Exclusion:

Unit Hours Attended:

Location: - -lUse Enmolment Valus - &
== Enro tvalue - &

reqdytech ReadyTech Education
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ReadyTech Education
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Traineesh

ip/Apprenticeship

Some training information in SMS requires additional details for Traineeships/Apprenticeships

This Is done by creatfing adding a frainee/apprentice record to link to your Enrolment. This will

represent the Trai

NiNg Agreement or Contract of Training in place. All New Apprentices

(Apprentices and Trainees) enter intfo a Training Agreement with their employer in the presence of

an Apprenticeshi

More Info:

readytech

0 Network Provider (ANP).

ReadyTech Education



Traineeship/Apprenticeship

New Enrolment

READOOG1 (BSES50120) from 1/5/2023 to 31/5/2023

1. Add the Company if they don't already exist

] ] = @
NROLMENT UNITS SCHEDULING OUTCOMES FEES PAYMENTS CONFIRM

Q

2. Add the Company during the
student's enrolment

Companies

Period of enrolment (L] whole enrolment)
From

Search
Trading Mame, Legal Name, |D, Email, Phaone

reqdytech ReadyTech Education




Traineeship/Apprenticeship

Add the Trainee/Apprentice to the enrolment under the Trainee/Apprentice tab

New Enrolment

Spencer Smith (PAREADQO45) in QLD - CSEREADOO61 (BSB50120) from 1/5/2023 to 31/5/2023

] == @
UNITS SCHEDULING OUTCOMES FEES PAYMENTS CONFIRM

4]

+ Back » Cancel m

Course: CSEREAQOO61 / QLD *Start Date: 1/5/2023
Program:; BSB50120 / Diploma of Business *Target End Date: 31/5/2023
*Enrolment Status: Active = End Date:
GPA: 0 Brand: 4
Course Details Claims/Funding Finance Higher Ed Custom Details

+ New

@ This enrolment does not have any traineeship/apprenticeship yet, click New button to create one.

reqdytech readyTech Education




Traineeship/Apprenticeship

Trainee/Apprenticeship #1 - Active

Details

« TCID (Training Contract Identifier): Regn No M | o - o

 Type: Note if they are an Apprentice, pre-
Apprentice or Trainee

End Reason:

« AASN (Australian Apprenticeship Employer

Support Network): optional field where you select =~ :

the AASN
« Active: You must have at least one active record
* Date: Record all the key dates
NOTE! At this point you will be unable to select R
_I_he employer Personal Leave Balance:

LLLLLL (et > | Gt
reqdytech ReadyTech Education




Traineeship/Apprenticeship

Finish entering all enrolment details

Creaqate

@ Enrolment Details ENREAOO346 / Spencer Smith (PAREA00045) =

Steps must now be taken in the party record

Student: Spencer Smith (PAREACDD45 Enrolment ID: ENREADO346
Course: "SEREAQOOG1 / QLD Start Date: 1/5/2023
Program: BSES0120 / Diploma of Business Target End Date: 31/5/2023
New Enrolment ,
T e Enrolment Active End Date:
Spencer Smith (PAREADOD45) in QLD - CSEREAO0O61 (BSB50120) from 1/5/2023 to 31/5/2023 StatUS'
: Brand:

‘fou need to select a AAC if this enrolment is an Apprenticeship/Traineeship Training Contract.
‘You need to select a Type if this enrolment is an Apprenticaship/Traineeship Training Contract.
No Academic selected for this enrolment

= o+ = »

AVETMISS - You need to enter a TCID if this enrolment is an Apprenticeship/Traineeship Training Contract.

Units Attendance Invoiced L Claims
. Total Units: 12 0.00: Scheduled Hours: Total Projected: o Total Claims: 12
, e 0.0 515000.00 ,
Total Units Total Invoiced: 0
X caneel Completed: 0 Attended Hours: Total Invoiced:
First Name(s): Spencer Party ID: PAREADOO45
Surname: Smith Date of Birth: 1 March 1990
Gender: Male Email: Bridgette. kaminski+SpencerSmith@readytech.io Course Details Trainee/Apprentice Claims/Funding Finance Higher Ed Custom Details More
Course Details
Company: Business ABC (Primary) Employee Title:
Worker Type: New Worker Study Mode: Full Time
Other Academic: VETiS:
Course: QLD Core Units: 5 Coordinator: c T
Program: Diploma of Business Elective Units: 7 Location: Brishane ourse Iype:
Start Date: 1/5/2023 Stream Units: 0 Study Period: a StLIdf-.-' Reason: Mot SFI'E'Cif'iE'Ij
Target End Date: 31/5/2023 Additional Units: 0 TC-ta[fHLII'I'IbE'rI' of Weeks:
' COE ID:

Paid Humber of Weeks: P

reqdytech ReadyTech Education




Enrolment Edit enreacosss/ Spencer Smith (PAREAOD045)

Traineeship/Apprenticeship S

Brand:

The enrolment will need 1o be edited to attach the .
Students Employer within Trainee/Apprentice
section L
You may also need to update and/or add
additional details s
NOTE! An employer must first be assigned to be able
to select it. This was done during the enrolment o
wizard. If you did noft, see next slide.

reqdytech ReadyTech Education




Traineeship/Apprenticeship

Edit Employers ENREAO0346 | Spencer Smith (PAREA00O45)

Student: Spencer Smith (PAREAOOO45) Enrolment 1D: EMREADQZ46
Course: CSEREAQOOST QLD Start Date: 1/5/2023
Program: BSBER0120 / Diploma of Business Target End Date: 3820283
Enrolment Status: Active End Date:

GPA: 0 Brand:

If you don't add an employer at time
of enrolment, they can be added affer the e v

Employment Type Employer Business ABC
- 0433665698

enrolment has been created

o

Doclands Victoria 3000
Employee title " Employment period 21/472023 - 5tll active
Person
Em p loyers ENI Supervisor i
A Profile B
& Add/Edit Period of enrolment (| whole enrolment)
@ Compliance From 11512023 B
Career/Employment Student: Spencer Proposed End Date 31/5/2023 =
Course: CSEREAL
& Enrolments 1/0 Program: BSRA0172 End Date =
Enrolment Active
List All Status:
Diploma of Business (NT) Details
Mew Company: Add

CSEREAQOOS0 | 1/4/2023 - 31/5/2023 Units

# Certificates [0 Electives

. Attendance
% Finance

Events

$ Balance: 50.00

Claims

& Schedule
Fees

g Motes / Checklists (1 4 S

reqdytech = i ReadyTech Education




Lets go do it!

Let's take a look at:

« Add a Trainee/Apprentice to a students enrolment

2. readytech




readytech

Training Plan

ReadyTech Education



https://help-education.readytech.io/support/solutions/articles/51000333789-session-9-1-communications

Training Plan

A standard Training Template is available — please reach out to Support/Onboarding it you would
ike this activated in your system

If you need any bespoke changes or additional reports, speak to your onboarding consultant or
support

Please note: there may be a cost associated altering reports or generating new reports

reqdytech ReadyTech Education




Training Plan

Any training plan femplates in your SMS
can be used to generate a Training Plan .
at an individual or course level

Training Plan QLD v2018

Apprenticeship / Traineeship Training Plan (ATF-045) Templates Fields
Further Education and Training Act 2014

Section 1 - Contact Details and Training Contract Information Student: Trainin g Plans :
Apprentice / Trainee Details
Name {party other_name} {pary name} Training Plan ACT - Skill
Registration Number {student[tcid] } .
Training Contract Ca pltal
Qualification Name {course course_scope name}
Qualification National Code {course course_scope.code} Tl’aining P|an Nationa| V2018
Employer
Legal Name #{if party.emplover} {partv.emplovername} #{end}
Trading Name #{if party employer} {party. employerother_name} #{end} Tl’a | n | n g P| an N S W V 2 O 1 8
Is the apprentice/trainee hosted? Yes No
= Training Plan QLD v2018
RTO Trading Name |={i:“r:le_'.‘.:] {role_rto.party.other_name}#{end} | N rainin g an Q v

Training Plan SA

p -
‘0
vy
by
IC
1))
|
|
il
1if

Paragraph System Font 10pt

: Y— e — Training Plan VIC v2018
¥ B @ = = 5= S R B @ o 3

Check this report meets your reporfing B - -
requirements
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Reporting

"RTOs con’rroc’red with DESBT to deliver VET in Queensland, must report to the deparrment

ile . AVETMISS Training Activity (ATA) is a facility within Partner Portal where RTOs can
upload AVETMISS do’rc RTOs can submit data as often as they need to, provided they comply with
relevant reporting requirements outlined in DESBT funded program documentation.

Queensland RTOs that deliver non-funded training are also required to report Total VET AcTtivity to
NCVER, and can do so directly via or via the ATA facility on the
Partner Portal.

RTOs who deliver a combination of funded and non-funded activity, may choose to either:

« report all activity to the department
Or

« splif thelr return and report funded activity to the department and non-funded activity to NCVER*"

Reference:

I'eddYtECh ReadyTech Education



https://portal.desbt.qld.gov.au/
https://avs.ncver.edu.au/avs/

Reporting

readytech

To AVETMISS upload for the Department of

Education, Small Business and Training (DESBT)
you Will need:

1. A student management system (SMS) which

Is capable of producing AVETMISS files
*that’s us!

eensland Government Department of Employment, Small Business and Training

2. Access to the Partner Portal

e°® o
AL B
e ...... ol ) S
L ) .. [ R L] ®
09:%000.95 ‘00
|
209 000 . Partner Portal
oo’ 0000
o ol o0 o
L 1 :.:.'I The Partner Portal provides a secure way for organisations to access Department of
._.. . o Employment, Small Business and Training services
ee o’ 0% 00
... ..-. ) -... 0

imer Privacy Right to information Accessibility Jobs in Queensland Government Other languages Queensland Government

@ The State of Queensland (Department of Employment, Small Business and Training) 2018-2021

readytech

ReadyTech Education



https://portal.desbt.qld.gov.au/

Reporllling % Administration % £ Help »

Audit / Lops
Configuration
Curriculum

Finance

The Claims Reporter is used to generate NAT
files, which can be uploaded to the reporfing
bOdy Funding

Import / Export

Forms

Contracts

AVETMISS Reporting

Lookups Claims Reporting

Security Claim Payments Import

>
>
>
>
>
>
>
>
>
>

Templates

Claims Reports

No claim-batches found

reqdytech ReadyTech Education




Claims Reports

Claims Report
E A @
Selecting the correct state from the
list will provide you with the

correct reporting options for that
state

Report Type ® AVETMISS (Queensland DET)

txtracts all AVETMISS data to a zip file for upload to Queensland DET.
Activity year: 2023 "

Manually select HAT files

readytech

ReadyTech Education




Claims Reports

Claims Report

A ©

WARNINGS CONFIRM EXPORT

‘he filter option can be used to look

2023-2024 FY (2023-2024 FY)

for individual student records |f
required

Select the appropriate Confracts
for your report

Include enrolments without a contract
Include only enrolments with claiming enabled €3

Include OMLY enrclments that have claims due €3

For advanced users only. These filters should only be used if vou have a specific reporting need that reguires additional filtering of the resulting data.

Enrolment Filter €3

Course Filter €

reqdytech ReadyTech Education




Claims Reports

Check for warnings

Note: the internal system
checks are not exhaustive, the
final source of truth is your
submission to the department

Claims Report

CONFIRM EXPORT

AVETMISS: Please note that these may prevent you from submitting the report to your state training authonty.

) You have not yet chillked for warnings. Please click on the button below to check for warnings.

Check for warnings

readytech

Claims Report

» Cancel

AVETMISS: Please note that these may prevent you from submitting the report to vour state training authority.

Showing 20 wamings. (20 in tot

RTO id

Check Again

o AVETMISS - You need to enter a date of birth

o AVETMISS - Highest School Level is blank. Please review before submission

s AVETMISS - Indigenous Status is blank. Please review before submission

o AVETMISS - Main Language is blank. Please review before submission

« AVETMISS - Employment Category 1s blank. Please review before submission

o AVETMISS - Disability is blank. Please review before submission

o ANVETMISS - Prior Education is blank, Please review before submission

o AVETMISS - The Unigue Student ldentifier has not been recorded

s« AVETMISS - An identification record such as a passport number is reguired for U5l application

o AVETMISS - A country of birth is required for US| application

S

o AVETMISS - Highest School Level is blank. Please review before submission

AU

DUSITMS Sy |5y

o AVETMISS - Indigenous Status is blank. Flease review before submission

s« AVETMISS - Main Language is blank, Please review before submission

o AVETMISS -

RTO avetmiss name
1 ReadyTech Education
1 ReadyTech Education
1 ReadyTech Education
1 ReadyTech Education
1 ReadyTech Education
1 ReadyTech Education
1 ReadyTech Education
1 ReadyTech Education
1 ReadyTech Education
1 ReadyTech Education
1 ReadyTech Education
1 ReadyTech Education
1 ReadyTech Education
1 ReadyTech Education
1 ReadyTech Education
1 ReadyTech Education
1 ReadyTech Education
1 ReadyTech Education
1 ReadyTech Education
1 ReadyTech Education

enrolment id enrolment identifier
72 ENREADDZ27S
72 ENREAODZTS
72 ENREADDZ27S
72 ENREAODZTS
72 ENREADDZ27S
72 ENREAODZTS
72 ENREADDZ27S
72 ENREAODZTS
72 ENREADDZ27S
72 ENREAODZTS

EMREAOOZ46
EMREAOOZ46
EMREAOOZ46
EMREAOOZ46
EMREAOOZ46
EMREAOOZ46
EMREAOOZ46
EMREAOOZ46
EMREAOOZ46
EMREAOOZ46

Employment Category is blank. Please review before submission

party identifier enrolmen enrolmen enrolmen course id course name

PAREACOOOZ21
PAREAOOO21
PAREACOOOZ21
PAREAOOO21
PAREACOOOZ21
PAREAOOO21
PAREACOOOZ21
PAREAOOO21
PAREACOOOZ21
PAREAOOO21
PAREAOOO4S
PAREAOOO4S
PAREAOOO4S
PAREAOOO4S
PAREAOOO4S
PAREAOOO4S
PAREAOOO4S
PAREAOOO4S
PAREAOOO4S
PAREAOOO4S

@

[: D H F FR'."-::

course number

CSEREADOO45
CSEREADOO4S
CSEREADOO45
CSEREADOO4S
CSEREADOO45
CSEREADOO4S
CSEREADOO45
CSEREADOO4S
CSEREADOO45
CSEREADOO4S
CSEREADOOG1
CSEREADOOB1
CSEREADOOG1
CSEREADOOB1
CSEREADOOG1
CSEREADOOB1
CSEREADOOG1
CSEREADOOB1
CSEREADOOG1
CSEREADOOB1

course code
CUABOS20
CUABOS20
CUABOS20
CUABOS20
CUABOS20
CUABOS20
CUABOS20
CUABOS20
CUABOS20
CUABOS20
BESB30120
B5B30120
BESB30120
B5B30120
BESB30120
B5B30120
BESB30120
B5B30120
BESB30120
B5B30120

ReadyTech Education

EXPORT

uni
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Claims Reports

Here you can review a quick summary of the details for your extract

The CSV of warnings can be downloaded for review

Claims Report

EXPORT

¥ Cancel

Summary

State: Queensland Contracts:

Report Type AVETHMISS (Queensland DET) o 2022-2023 FY (20222023FY)

Avetmiss Version: ?E’ = QLD contract (QLDcontract)

Activity Year: 2023 . - —
o 2023-2024 FY (2023-2024 FY)

Warnings Checked?

Manually select HAT files M

'ﬂ' There are warnings present. Please note that these may prevent you from submitting the report to your state training authority.,

-- T .

reqdytech ReadyTech Education




Claims Reports

The NAT files are now available within a Zip that you can download in order to validate and then
upload the reporting body

Claims Report

Creation Status

«" The report has been generated.

Report number:
Filename:

reqdytech ReadyTech Education




Claims Reports

@ Queensland Government Department of Employment, Small Business and Training

The downloaded files can be submifted
to the department by the Partner Portal o Comactus | Hep | Signi

Link:

e°® o
9?9 .o 0
0 e%e00 %005
OSSO
1] L o 00
e ® 000 Partner Portal
..-.‘ :‘:":
o0
. .... :.":.' The Partner Portal provides a secure way for organisations to access Department of
._.... ° U Employment, Small Business and Training services.
eee’eq 0070000
L) '.0.. ®

Copyright Disclaimer Privacy Right to information Accessibility Jobs in Queensland Government Other languages Queensland Government

€ The State of Queensland {Department of Employment, Small Business and Training} 2018-2021

ReadyTech Education
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Claims Reports

Claims Reports

Report ID State Report Type Date Claims Open Claims
QLD AVETHISS (Queensland DET) 4 May 2023 B:36 AM 0 0
QLD AVETMISS (Queensland DET) 3 May 2023 4:37 PM 11 11
MT AVETHISS (NT DET) 26 April 2023 9:07 AM 12 12
VETREADDOO1 ACT MAT File Export 20 March 2023 10:02 AW 13 15

To view previous exports that have

been created within the system
VETREAOOOO3 claims reports

= Edit | [ Delete

Report ID: VETREAQDOO3 Total Submitted: 50.00
State: Queensland S— Sl
Report Type AVETMISS (Queensland DET) Mumber of Claims

Lodgement ID: Mumber of Open Claims:

Date Submitted 3 May 2023 4:37 PW . o

]

Mumber of Units Reported

Filter by status:

Filter

a4k

Download as: @ Spreadsheet

Claim Status  Amount Submitted Amount Received Receipt # Date Received

Hill, Hamish: Conduct musical performances (CUAMPFG16) Unit Payment 2022-2023 FY (20222023FY)  Lodeed 50.00
Hill, Hamish: Create a final sound balance (CUASOUS06) Unit Payment 2022-2023 FY (20222023FY)  Lodeed 50.00
Hill, Hamish: Develop advanced improvisation techniques (CUAMPFG14) Unit Payment 2022-2023 FY (20222023FY)  Lodeed 50.00
Hill, Hamish: Develop advanced vocal techniques (CUAMPFAE15) Unit Payment 2022-2023 FY (20222023FY)  Lodeed 50.00
Hill, Hamish: Develop and implement business plans (BSBOPS601) Unit Payment 2022-2023 FY (20222023FY)  Lodeed 50.00
Hill, Hamish: Engage in the business of creative practice (CUAPPRA13) Unit Payment 2022-2023 FY (20222023FY)  Lodeed 50.00
Hill, Hamish: Establish and maintain safe creative practice (CUAPFRE15) Unit Payment 2022-2023 FY (20222023FY)  Lodeed 50.00
Hill, Hamish: Assess significance of music and apply knowledze to professional practice (CUAMLTS1Z) Unit Payment 2022-2023 FY (20222023FY)  Lodeed 50.00

reqdytech ReadyTech Education




Claims Reports

“RTOs who deliver a combination of funded and
non-funded activity, may choose to either:

« report all activity to the department (you will
need to choose Include enrolments without a
contract
or

» split their return and report funded activity to the
departiment and non-funded activity 1o NCVER.”

Reference:

If choosing to splif the return you can do this using
AVS

readytech

A AVETMISS

validation soffware

Welcome to the AVETMIS S Validation Software

The US| transcript update tool is now available for adding/updating 2021
AVETMISS activity.

Please note that sometimes calls to our Client Support team may go directly to
voicemail. If you wish to leave a message, please leave your name, phone number,
RTO name/number and brief reason for your call to assist our staff.

................... orm or email support@ncver.edu.au

All requests are processed in order of receipt and will be responded to within 2 working
days. Our hours are Monday to Friday, 8.45am and 5.00pm (Adelaide time).

NCVER's AVETMISS Validation Software (AVS) is a web-based data file validation and
submission system for providing data to the National VET Provider, National VET in
Schools and National Apprentice and Trainee Collections.

Support

information on classification and validation rule updates as well as collection dates for

support@ncver.edu au. Our support staff are available Monday-Friday between
&.45am and 5.00pm (Adelaide daylight savings time runs from October to the following
Agpril).

Sign in
Username

) §

Password

Forgot password

Claims Report

A

WARNINGS

» Cancel

Contracts:

Select all

2022-2023 FY (20222023FY)
2023-2024 FY (2023-2024 FY)
QLD contract (QLDcontract)
QLD int (QLDint)

Include enrolments without a contract

[~} Include OMLY enrolments that have claims due a

©

CONFIRM EXPORT

ReadyTech Education


https://desbt.qld.gov.au/training/docs-data/statistics/rto-data
https://desbt.qld.gov.au/training/docs-data/statistics/rto-data
https://help-education.readytech.io/support/solutions/articles/51000332723-session-8-national-reporting

Lets go do it!

Let's take a look at:

 Run a Claims Report

2. readytech




readytech

Claim Payment
Import




Claim Payment Import

NOTE!
This feature is optional and will not affect your government reporting.

Let's you track payments within the system — but non compulsory

reqdytech ReadyTech Education




(% =5 | Smith, Spencer > Claims Details > ENREAD0346

Claims
BSB50120 / Diploma of Business (QLD)

Claim Payment Import

Claimable: Yes Claims . Amount
Contract: QLD contract (QLDcontract
Predicted $3,000.00 © 0% Total Claims: 12 0 Amount 53,000.00
Funding: ) ) .
B”” k:g Claims 0 Forecast:
red e D:f" - $250.00 Lodged: Amount $0.00
« Funding per unmit: 3250,
: Lodged:
+ Funded umits: 12 Claims 12
Remaining: Amount 50.00
Received:
Amount $3,000.00
Remaining:

On completion of the claims report
( ) the

system will update the claims section of the e -

students enrolment

Finalised Claims

Mo claims exist,

Any claims that have met the contract setup
requirements will be recorded as Lodged

Scheduled Claims

readytech

CSEREAQODSD | 1/452023 - 31/5,2023

Diploma of Business (QLDY)

CSEREADODGT | 1/5,2023 - 31/7r2023

& Employers (1/0

# Certificates | 0

% Finance

$ Balance: 5-15000.00
M Schedule

| Hotes / Checklists (2 =

Email

Details

Umits

Electives

Attendance

Events

Claims

Invoice options

Smart Fees Invoicing

Employers

Tramsfer

Hame

[Init Payment
[Init Payment
[Init Payment
IJmit Payment
IJmit Payment
IJmit Payment
Uit Payment
Uit Payment
[Init Payment
[Init Payment
[Init Payment

[Init Payment

Associated

Build and maintain business relationships (BSBETWH401)

Adapt arganisations to enhance accessibility for people with disability (BSEXDBR02)

Contract Due Hours Amount Status

QLD contract (QLDcontract)

QLD contract (QLDcontract)

Manaze business resources (BSBEOPS501)

Lead communication in the workplace (BSEXCMS01)

Articulate, present and debate ideas (BSECRT412)

Apply critical thinking for complex problem solving (BSBCRTA11)
Analyse data (BSBDATS01)

Apply legal principles in contract law matters (BSELEGS2Z)
Apply digital solutions to work processes (BSETEC403)

Develop critical thinking in others (BSBCRTH11)

Manaze budzets and financial plans (ESEFIMNG0T)

Develop workplace policies and procedures for sustainability (B58515511)

On Completion

On Completion

5250.00

5250.00

Mot vet claimable

Mot vet claimable

QLD contract (QLDcontract)  On Completion 5250.00 Mot yet claimable
QLD contract (QLDcontract)  On Completion 5250.00 Mot yet claimable
QLD contract (QLDcontract)  On Completion 5250.00 Mot yet claimable
QLD contract (QLDcontract)  On Completion 5250.00 Mot yet claimable
QLD contract (QLDcontract)  On Completion 5250.00 Mot yet claimable
QLD contract (QLDcontract)  On Completion 5250.00 Mot yet claimable
QLD contract (QLDcontract)  On Completion 5250.00 Mot yet claimable
QLD contract (QLDcontract)  3/5/2023 $250.00 Claimable

QLD contract (QLDcontract)  3/5/2023 $250.00 Claimable

QLD contract (QLDcontract)  3/5/2023 $250.00 Claimable

ReadyTech Education



Claim Payment Import

Units that have been claimed against can
be viewed in an enrolment

Un1ts enreacosss s Spencer Smith (PAREAO0045)

& Edit

Student: Spencer Smith (PAREADOO4S Enrolment I EMREADO346
Course: SEREADDOS1 f QLD Start Date: 1/5/2023

Program: B5B50120 / Diploma of Business Target End Date: 37023
Enrolment Status: Active End Date:
GPA: 0 Brand:

Summary ~

Units Nominal Hours Points
25.0% Total Units: 12 0% Total Howrs: 1530 0% Points Enrolled: 0

Total Units Completed: 3 Total Completed Hours: 0 Points Completed: 0

Core/Elective Term/ Year e=TGA Packaging Rules

Core Expand All

End Date Claimed R ported

wn

BSECRTS11 Develop critical thinking in others (BSBCRTS11 Competent - 20 1/5/2023 3/5/2023 v

a
Pd
o}
=
[
[=X]
£

BSBFIMA01 Manage budegets and financial plans (B3BFIM501 Competent - 20 1/5/ /542023 v

BSEOPSEMM Manage business resources (BSBOPSS01 Continuing enrolment - 70 1/5/2023

wn

BSBSUSA1 Develop workplace policies and procedures for sustainability (BSBSU5511 Competent - 20 1/5/2023 3/5/2023 v

pial p AT e Tl o B ] L lL_ - Ao - AW LLCNA o

reqdytech ReadyTech Education




Claim Payment Import

Claim Payment Import

You can upload the file from the reporting body

Import Type: Queensland DET 4

INn the Claims Importer

Upload

The system matches each student found within |
. Claim Payment Import
the file uploaded P ———

¥ Please wait: RTO: ReadyTech Education

reqdytech ReadyTech Education




Claim Payment Import

Claim Payment Import

.
The government spreadsheet must Pe IN A CSV v i cicomion o o e s

format before import

Successful matches: 3 Errors: ]
Mew claims to create 0 Warnings: 0

Once uploaded, you can review fhe values e ot i o e e et
orovided for Successtul Matches, New Claims
to Create, Errors, Warnings, and Ignored

NOTES!

If the CSV File does not match existing claims 2 e
in the system, it will create a new claimrecord @ swws” oo

ML, Jpencer ST Fayment - A U
Diploma of Business (QLD 5250. w' OK
4 PAREAO0045 SipeE e B : BSBSUSS1 1 £50.00 124 7 0
5 i, Spe 50.00 124 ¢ lgnored
PAREAO0O4 e

*The ignored row is due to this being a continuing result

reqdytech ReadyTech Education




Claim Payment Import

Once reviewed, confirm the payments

They will be uploaded in a batch

Claim Payment Import

Uploading Claim Payments. ..

#" The spreadsheet has been uploaded. Click confirm to import the payments.

Successful matches 3 Errors: a
New claims to create o Warnings 0
gnored 1
(¥ This spreadsheet does not contain information about when the payments were made. The date below will be used to mark imported payments.

Payment Date: [ —
. ! '—1'3.‘&'3.&5!

Some rows have already been imported before or have no payment and will be ignored.

Confirm

1

[i1]
[11]

readytech

BatCh #1 3 1 960 Batch Log

Batch 10:

Log Type:

Parameters:

User: Bridzette Admin

Live

Status:

Enqueusd:
Finished:
Created On:

Last Updated On:

Detailed Log

Type Time

Message 4 May 2023 B:52:47 AN
Message 4 May 2023 B:5Z:47 Ad
Message 4 May 2023 B:5Z:47 Ad
Message 4 May 2023 B:5Z:47 Ad

BatCh #1 3 1 960 Batch Log

Message

Applying 3 successful payments. ..
lznoring 0 warnings
lznoring 0 new claims...

lznoring O errors

Status:
Enqueued:
Fimished:
Created On:

Last Updated On:

Detailed Log

Type Time

Message 4 May 2023 B:5Z:47 A0
Message 4 May 2023 B:5Z:47 A0
Message 4 May 2023 B:5Z:47 A0
Message 4 May 2023 B:52:47 A0
Message 4 May 2023 B:5Z:47 A0

Message

Processing Completed

Applying 3 successful payments...
lznoring 0 warnings

lznoring 0 new claims...

lznoring O errors

ReadyTech Education



Claim Payment Import

The status and amount recelived for the
student's claim has been updated

You can review the changes that have
been made

readytech

(& <5 | Smith, Spencer > Claims Details > ENREA0O0346

Claims
BSB50120 / Diploma of Business (QLD)

Claimable: Yas Claims
Contract: 2023-2024 FY (2023-2024 Fy
Predicted 53,000.00 € 95,0 Total
Funding: Claims:
Breakdown: .
. . ) Claims
» Funding per unit: 5250.00 | odged:
+« Funded umits: 12
Claims
Remaining:

Amount

Armount
Forecast:

Amount
Lodged:

Amount
Recetved:

Amount
Remaining:

52,730.00

50.00

5730.00

52,000.00

Student Contribubion

Student Contribution (Total): 52,500.00
Student Contribution (Per Unit): 5208.33
Finalised Claims

Associated Hours Amount Received Status
Unit 2022-2023 FY 3 May 2023 4:37 _ Payment

Devel itical thinking in oth BSBCRTH11) _ 50.00 5250.00
Payment evelop critical tinidng in others { (20222023FY) PM 000 ceived B
Unit 2022-2023 FY 3 May 2023 4:37 Payment

A budgets and f ial plans (BSBFINS01) ’ 50.00 5250.00 _°
Payment anage budgets and financial plans | J (20222023FY) BM 2000 ceived =
Unit Develop workplace policies and procedures for sustainability 2022-2023 FY 3 May 2023 4:37 _ Payment

. . _ . 50.00 5250.00 , (=]
Payment (BSB5U5511) (20222023FY) PiA Received

ReadyTech Education



Lets go do it!

Let's take a look at:

« Review Claims Payment Import

2. readytech




readytech

Funding Reports

S -

Recﬁdyfécﬁlfducoﬂon

»

,:".




Funding Reports

Within the standard reports, there are o

reports helpful for claims reporting Reports

‘m Academics

¢ Academic Detail
* Arademic Matrix
¢ Academic Matrix: Enrolment

_EVEL

¢ Arademic Performance

W Funding

& Contract Overview

¢ Enrolment Claims Cverview

readytech

‘2 Administration

# Certificates

* potes

*2 Overview
* Top Courses
» Top Employers

* Top Students

L

Agents

Agent Commissions

Agent Referrals

Students

Enrolment Status
Student Completions
Student Chverview
Student Progress

Student Health Insurance

i\ Course

* Attendance
* Course Progress

* Events

+ Custom Reports

¢ List All

Can't find the right report? Create your own using Report Builder.

M Report Builder

$

*

L]

L]

L]

L]

Financial

Attributable Revenue
Deferred Revenue

Expected and Actual FRevenue
Financial Reconciliation

Cutstanding Invoices

ReadyTech Education



Funding Reports

Hide filters

Report Criteria

Check this box if you are going to produce this report as POF and want the filter-criteria not to display at the top.

This report will give you a report of each
confract and the students under them

4 &

Include Child Employers

This will give you an overview of the:

Course Filters

« Amount claimed

n
L3
n
L3
[ ]
¢ Amount recelved
Report Criteria
e Amount scheduled
rod
Download as: =3 POF Document @5 Spreadshest
| Pag=
Contract Code Schedule State Total Amount Total Hours Maximum Places Students
2023-2024 FY 2023-2024 FY Queensland 50,00
Party ID Enrclment ID | Qualification Start Date | End Date | Houwrs Claimed| Hours Scheduled| Amount Claimed| Amount Received| Amount Scheduled
Smith, Spencer | PAREADOD45 | ENREADOZ4S BSES0120 Diplomna of Business 1F52023 | 31577 50.00 %750.00 2000.00
Sub-total: 0 150 50,00 5750.00 52000.00
| Pag=

reqdytech ReadyTech Education




Funding Reports

This report will fake you through more detail and
break information down per unit

You can see what has been claimed and when

readytech

Check this box if you are going to produce thizs report as PDF and want the filter-criteria not to display at the top.

General Filters

w
12

Include Child Employers

Course Filters

L
]
o

Report Criteria

4/4/2023 4152023
emhEe 2022-2023 FY (20222023F
Froduce
Download as: =3 POF Document g Spreadshest
4 of 4 Pags

Student Party ID Enrolment Employer Qualification Start Date End Date
Smith, Spencer PAREADDQ45 EMREADOZ46 Business ABC (Employer) B5E50120 Diploma of Business 52023 31/7/2023
m_—m
Unit Payment Develop critical thinking in others (BSBCRTS1 2022-2023 FY 3/5/202 50.00 £250.00
Unit Payment Manage budgets and financial plans {BESEFING01) 2022-2023 FY 3/5/10232 £0.00 $250.00
Unit Payment Develop workplace policies and procedures for sustainability (BRBSUS511) 2022-2022 FY 3/5/2023 50.00 $250.00
Unit Payment Lead communication in the workplace (BSBXCME01) 2022-2023 FY S0.00 50.00
Sub-total:

£0.00

ReadyTech Education



Lets go do it!

Let's take a look at:

 Run Standard reports
« Enrolment Claims overview

« Contract overview

2. readytech




Summary

* Review list of state funding sources

« Adding Confracts and how to update contracts when they change
« Location loading

* Finance deftails

« How to record Nominal hours

 Hoe fo create an enrolment and record hours affended

* Traineeship/Apprenticeship and how to create a fraining plan

« Reporting in Queensiand

« Claim Payment Import

* Funding reports

reqdytech ReadyTech Education




Action ltems

« Add In training locations

« Add dll funding contfracts info the system

« Setup finance details and create Smart Fee library (or libraries if required)
» Link funding contracts and smart fee library to Course

* Review conftract changing process

« Create trainee/apprentice enrolment (if required)

» Enrol astudent

« Submit a Claims Report

« Complete a Claims Payment Import

« Review funding reports

reqdytech ReadyTech Education




Enjoyed today’s session?

Please navigate to article here for the STA information

Here you will find all the information and resources for this series
A copy of the PowerPoint slides
* Links for resources relevant to tfoday's session

« Details on the materials required for upcoming sessions
« Booking links for upcoming sessions
« Recordings from foday and previous sessions

For more information about the onboarding fraining sessions

To view more information about the full training series.

readytech

ReadyTech Education


https://help-education.readytech.io/support/solutions/articles/51000347279-state-reporting-education-sessions
https://help-education.readytech.io/support/solutions/articles/51000330852-onboarding-education

Thank you

For more information please contact:

Support
« E:support@ewp.readytech.io
« P:029018 5525

Onboarding

« E: customeronboarding@ewp.readytech.io

()
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