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Agenda

Learning Objectives

] To create locations within the system

To update and create the contracts for the system
Create and update financial information

Understand how to setup Traineeships/Apprenticeships date
within the system

2
3
4
S

Perform an claims report
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State Training Authority (STA): Skills Tasmania
Reporting System: Email NAT files along with NCVVER Validation summary
directly to Skills Tasmania

|

Website: hiftps://www.skills.tas.gov.au/home

Reporiing Documentation:
hitps://www.skills.tas.gov.au/providers/rto/how_do | report_my_activity
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https://www.skills.tas.gov.au/providers/rto/how_do_i_report_my_activity
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State Funding Source

A Funding Source is the method by which an enrolment fee is paid; either from a government
funding pool or a client paid fee.

There are several funding sources that exist within the system. It you require any additional funding
sources, these can be created at your convenience.

Tasmania has unigue State Funding Source codes which map to National Funding Source codes,

used to fund delivery of tfraining activity in a unit of competency or module.

Reference:
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State Funding Source

Check that your required state
funding sources are available:

Add any options not available

Enter the detaills based off your
funding requirements to the new
Funding Source

readytech

L+

Enable al Dizable al

Setup > Compliance Data > Funding Source State

External
required Traineeship Emabled 1D

Funding source national

Faor Skills First enrolments where the Department of Education and Training - " 4 Stat
Commonwealth and State

Enrolment Type Exceptions aop has given the training provider a specific instruction to use this Funding Wictoria 285
~ ldentif general purpose recurrent
Source ldentifier.
I For Skills First enrolments under the Aboriginal Workforce Development - " 4 Stat
RSTF Aboriginal Wo = ommonvealth and State
~ S mp Project. Only for use by training providers specifically engaged in this Wictoria - 286
Development Project iriiat general purpose recurrent
imitiative.
~ 078 For Skillz First enrolments in nominated construction industry short courses Victor] Commonwealth and State 187
onstruction Ind Sets 2 ictoria
and skill sets. Only for providers enrolled in this initiative. ) general purpose recurrent
Adult Lea g Fund - Jobseske Commonwealth and State
o y 120 Tasmania 243
Full Qualificatio general purpose recurrent
Adult Lea g Fund - Jobseske . T ) Commeonwealth and State 244
~ 2 asmania
S general purpose recurrent
Adult Lea g Fund - Pre-Jobsesker - __ T ) Commonwealth and State 245
o 12 asmania 5
Full Qualificatio general purpose recurrent
Setup > New AVETMISS Reference Data Record > Funding Source State
dave cance
External ID
Hame ACE Program - Disadvantaged Students
Code: csD
Description
Enabled:
Anzsic Code Required
Traineeship:
State: Mew South Wales i
Funding Source National: 11:Commonwealth and State general purpose recurrent x

ave cance
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Lets go do it!

Let's take a look af:

« Adding a new funding source

2. readytech
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https://help-education.readytech.io/support/solutions/articles/51000332217-session-2-site-setup

Contracts

RTOs who wish 1o access Tasmanian Government funding to provide subsidised training 1o learners
IN Tasmania must be endorsed by Skills Tasmania.

Skills Tasmania will have an agreed amount that will be specified in the schedule of purchased
orograms that they will pay to the RTO.
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Contracts

Contracts

Search: Include disabled contracts

2021-2022 F 20212022FY Cueensland Higher Level Skills 550.00 Ej
2023RTO2023 Victoria Skills First Eq
ACTFundingContractEG ACTEGZ36 Australian Capital Territory Skilled Capital E’J
[ ) [ ) [ )
A fundi Ng contract will exist between the o e @
4 1 Page

deparfment and the fraining provider for
delivering government-subsidised training under
a formally recognised program

NEW Contracts

Select and enter the key information from your EEES
contract to meet your reporting requirements.

* Program: report the correct funding type -~
reqdytech ReadyTech Education




*Course number: *Start Date:

CSEREADDOTA ' 1/8/2023 a
Hame: “End Date: 352023 a
AVETMISS Code: B5B50120 Enrolment Start:
F|. M) ~ = ~F D e
c 5 Enrolment End:
Contract attached to the C e vt .j
onitracCt darftdcne O e Course on ocatin
L i) *Min Enrolments: 0
Cost C

aunceston a
°
ost Centre:
CreOTIOI I 0 Rating: B
*state/Region: R i i
¥

Information is passed onto
all enrolments

Available contracts will show up once

a state/region has peen sef within the
Claims and Funding section : :

Select the funding source R

reqdytech ReadyTech Education




Lets go do it!

Let's take a look at:
« Setup funding Contract

« Create a Course with a Contract

2. readytech
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https://help-education.readytech.io/support/solutions/articles/51000332708-session-6-finance

Finance

Reporting for Skills Tasmania requires the inclusion of tuition and resource fees

Tuition Fee

“Client tuition fee is the amount of tuition and/or administration fee charged to a client for a
Subject or Program enrolment. “

Resource Fee

A field that captures fees/cost associated with resources uftilised for the delivery of the training,
such as materials, equipment, uniforms, efc. Resource tfees are separate 1o the Client Tuition Fee
and may be levied to a client for a Program and/or a Subject Enrolment. To facilitate a better
understanding of fees charged to a client within the government-subsided training market.*

Reference:
//\\
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https://www.skills.tas.gov.au/providers/rto/how_do_i_report_my_activity/tasmania_specific_reporting_requirements
https://www.skills.tas.gov.au/providers/rto/how_do_i_report_my_activity/tasmania_specific_reporting_requirements

Finance

There are a several options for the reporfing
of tultfion and resource fees

1. Smart Fee
2. Course level

3. Enrolment level

NOTE!

You can do a combination of these e.g.
Smart fees for tuition fees and resource fee at
enrolment level
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Finance

Smart fees are created by:
1. Setfting up a smart fee library

2. Linking fo a Course
A. Manually linking to course
B. Automatic Smart Fee

3. Use during enrolment

readytech

Edit Smart Fees
m X Cancel

B Details
“Name Tas Tuition Fee Status Approved
Tvp Tuition F Pricing Period
tegory Cour Start Dat = 5
Descripti End Dat
= 0
o

% Amount
Ledee Enrolment Fees (123456) w A Subledger
* Amount & T T Tax GST Frea
Total J »
Multiplier None PPN
Allow Amount (1 ]
Adjustment Modifier Rules o
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Finance

tttttt

When creating your Smart Fee Library to report =0
Tuition Fee for each unit you need to select: 5o
Type = Tultion Fee
Or
Type = Resource Fee
The remaining details are the same as normal e —
sefup
I nter Name
NOTE! |
You can only select one type so you will need 2
smart fees setup if using it for both tuition and 0 o - _ i -NREFERT™

resource fees
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Finance

At Time of enrolment, you will be able to
select the required smart fee library

readytech

New Enrolment
Soencer Smith (PAREADDOSS) in TAS - CSEREADOD74 (BSES0M20) from 1/5/2023 to 31/5/2023

@
CONFIRM
== s> |

Mo payment aptions available for this course

Search

Enter Nar

Smart Fees

Smart fee $T7T2.77 A
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Finance

$ Claims & Funding

YET 5tudent Loans: _ Funding Source State:

Priority:

4

Funding Source Mational:

Contract:

ap

Fee Exemption State:

d

Client Tuition Fee:

Resource Fee:

When creating a course, you can setup o
TUi-l-ion fee Ond/or Resource fee WhiCh Con Course Details Trainse/Apprentice Claims /Funding Finance Higher Ed Custom Details More

be then inherited by any enrolments that
: :
come through if not overwritten by:

Claims & Funding

Fee Exemption State: I: Mo Concession Reporting Enabled:
Funding Source National: 11:Commomeealth and State general purpose recurrent Funding Source State: 60: User Choice Funding
[ Delivery Mode: ion of i ibility Exemption Indicator:
elivery Mode: Combination of intermal and external Eligibility Exemption Indicator: N
Survey Contact Status: Available for survey use Employment Service Provider:
Priority:
Prospect:

° S aale r'l' fees State Specific Data

F5WA Category: Client Industry of Employment:
Delivery Mode Predominant: Client Occupation ldentifier:
Program Enrolment Identifier: EMREAOOIB5BSBS0120 Upfront Tuition Fee:

Program Status ldentifier Upfront Resource Fee:

Program Commencement Date: 16/5/2023 €

reqdytech ReadyTech Education
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Finance

Course Details Trainee/ Apprentice Claims/Funding Finance Higher Ed Custom Details

Contract: Tas (TASZ2365) E

L J

When no enrolment level Smart fee for a

Claims & Funding

tultion or resource Fee type has been R s mo
applied, a single upfront tuition/resource fee i ommen s
C O n be O p p |ie d Delivery Mode: Combination of internal and e & Figibility Exemption Indicator: [

4w

Referral: 4
Survey Contact Status: Available for survey use =
Employment Service Provider: 4
[ ) [ ) [ )
This will overwrite any course level fees setup :
State Specific Data
FSwa Category: & Client Industry of Employment: 4
Delivery Mode Predominant: & Client Occupation ldentifier: 4
Program Enrolment Identifier: Upfront Tuition Fee:
Program Status Identifier: = Upfront Resource Fee:

reqdytech ReadyTech Education




Lets go do it!

Let's take a look at:
« Adding a Smart Fee library

« Adding an enrolment level fee

2. readytech
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Enroiment

State-based information for
student enrolments that must
be selected

« Contract - Select contract

* Funding Source State — Select
the funding source for the
enrolment

readytech

New Enrolment
Spencer Smith (PAREAQ0045) in TAS - CSEREAQ0074 (BSB50120) from 1/5/2023 to 31/5/2023

n = T4 ©
UNITS SCHEDULING OUTCOMES FEES PAYMENTS CONFIRM

s> |

*Start Date: 1/5/2023
Pro *Target End Date: 3182023
E Stat End Date:
0 Brand:

Higher Ed Custom Details

Claims & Funding

Fee Exemption State: Z Mo Concession g | €

*Funding Source National: 11:Commonwealth and State general purpose recurren i

ReadyTech Education



Enroiment

« Program Enrolment Identifier: Unique

Skills Tasmania has specific requirements during enrolment identifier that ties reported units to
enrolment an enrolment (system generated code)
* Program Status Identifier: Determines program
completion rates and manages purchasing
B . contracts and funding commitments.
* Update manually as enrolment status
changes

Employment Service Provider:

 Program Commencement Date: The date the
sfudent commenced fraining activity in o

: particular program (system generated based
o upon the first date a program is updated)

State Specific Data

Client Industry of Employment:
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Enroiment

* Client Industry of Employment: Sfudenfs

e employed and under

‘aking VET training

| activity need to be re

ported with the Industry

Code of their employer or recent employer

Employment Service Provider:

* Client Occupation Identifier: When a student

State Specific Data

iIndicates employmen

Occupation Identifier

readytech

t, They must nominate

an occupation code for the Client

ReadyTech Education



Lets go do it!

Let's take a look af:

« Creatfing a student enrolment

2. readytech
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Traineeship/Apprenticeship

Some training information in the SMS requires additional details be entered to communicate the

presence of a Traineeship/Apprenticeship

Some training information in SMS requires additional details for Traineeships/Apprenticeships. This is

done by creating adding a trainee/apprenti
the Training Agreement or Contract of Traini
Trainees) enter into a Training Agreement wit

Network Provider (ANP).

Learn more here:

readytech

ce record to link to your Enrolment. This will represent
Ng In place. All New Apprentices (Apprentices and
h their employer in the presence of an Apprenticeship

ReadyTech Education




Traineeship/Apprenticeship

Enter the Client identifier, which is the Trainee ID

New Enrolment

Spencer Smith (PAREADO045) in TAS - CSEREAD0O74 (BSB50120) from 1/5/2023 to 31/5/2023
B ] | = ® - @]
COMPANY ENROLMENT UNITS SCHEDULING OUTCOMES FEES PAYMENTS COMNFIRM

X Background X Citizenship Details

Labour Force Status: a Citizenship 5tatus: Mone of the above a

Chent Identifier: o Citizenship Effective From Date: = (5 ]
Country of Birth: Mot Stated b=

Town/City of Birth:

Mationality: Australia b=

Indigenous Status: =

Main Language: Mot Stated 4

7 School Details &. Disability

At School: Mot Stated () Yes (L) Mo Disability: Mot Stated () Yes () Mo
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Traineeship/Apprenticeship

1. Add the Company if they don't already exist

New Enrolment
Spencer Smith (PAREAD0045) in TAS - CSEREADQO74 (BSB50120) from 1/5/2023 to 31/5/2023

[ ] | = = = @

2 ° A d d -l-h e C O m p O n y d U ri n g Th e {ROLMENT UHNITS SCHEDULING OUTCOMES FEES PAYMENTS COMFIRM
student's enrolment

Employment Type I " Business ABC
¥ Employer - 04 E698

3366569
ridgette.k B eadytech
2 478 428
Doclands Victoria 3000
Employment period 217472023 - 5till active

Companies

mployee title
Supervisor

Search

Trading Mame, Legal Name, |D, Email, Phaone =
Propose d End =
End Dat =

§ Add

reqdytech ReadyTech Education




Traineeship/Apprenticeship

Add the Trainee/Apprentice to the enrolment under the Trainee/Apprentice tab

New Enrolment
Spencer Smith (PAREADDO45) in TAS - CSEREADOOVS (BSES0120) from 1/5/2023 to 31/5/2023

[ | = = - @
UNITS SCHEDULING QUTCOMES FEES PAYMENTS COMFIRM

*Start Date 1/5/2023
P T t End /502023
: t End Date
0 Brand
Finance Higher Ed Custom Details

reqdytech ReadyTech Education




Traineeship/Apprenticeship

Trainee/Apprenticeship #1 - Active

« TCID (Training Contract Identifier): Regn No. -

« Type: Where you note who if they are

an Apprentice, pre-Apprentice or Trainee

« AASN (Australian Apprenticeship
Support Network): optional field where you E ' |
select the AASN _

« Active: You must have at least one
acftive record

« Date: Record all the key dates from Training o gt Teoipgreonr | 113
Plan Signed to Contract start and end date

NOTE! at this point you will be unable to select

the employer ict> [ Comtmton
reqdytech ReadyTech Education




Traineeship/Apprenticeship

Finish entering all enrolment details and Create

Steps must now be taken in the party record

ew Enrolment
Spencer Smith (PAREADOO45) in TAS - CSEREADDDT4 (BSER0120) from 1/5/2023 to 31/5/2023

The following Warnings are present:

s fou need to select a AAC if this enrolment is an Apprenticeship/ Traineeship Training Contract.

s fou need to select a Type if this enrolment is an Apprenticeship/Traineeship Training Contract.

s AVETHMISS - You need to enter a TCID if this enrolment is an Apprenticeship/Traineeship Training Contract.
»  AVETMISS - Client ID must be entered into the Client ID field under Party AVETMISS details.

First Mame(s): Spencer Party ID: BAREAQO4S
Surname: Smith Date of Birth: 1 March 19%0
Gender: Male Email: Bridgette. kaminski+5pencersmith@readytech.io

B Companies

Company: Business ABC (Primary) Employee Title:

Course: TAS Core Units: 3
Program: Diploma of Business Elective Units: 7
Start Date: 1/5/2023 Stream Units: 0
T F_ A M_x_ 4 FC i0 A B et 0NN _Fa_ . [l

readytech

@ Enrolment Details enreacosoo / Spencer Smith (PAREAQ0045) A

Student: Spencer Smith (PAREADOO45 Enrolment ID: EMREADQ400
Course: CSEREAQDOT4 [ TAS Start Date: 1/5/72023
Program: BSE50120 / Diploma of Business Target End Date: 31/5/2023
Enrolment Status: Artive End Date:
GPA: ] Brand:
Units Attendance 1 Invoiced : Claims
Total Units: 12 ) Scheduled Hours: 0.0 i Total Projected: 50.00 i Total Claims: 24
0% (0.00% 0.0% 0%
Total Units Attended Hours: 0.0 Total Invoiced: 50.00 Total Invoiced: 0
Completed: 0
Course Details Trainee/ Apprentice Claims {Funding Finance Higher Ed Custom Details More W
Worker Type: Mew Worker Study Mode: Full Time
Academic: Bridgette Trainer (PAVETO0006 Qualification Level: Diploma/421
Other Academic: VETiS:
Coordinator: Course Tvpe:
Location: Launceston € ,:':'u_s_cpn{"'f'l Not Soecified
Study Period: Study Reason: ot Specifie
Total Number of Weeks: -
. her of Wealc: COE ID:
?_;;ll:_llﬂu’n_-m of Weeks: COE Status:
; COE Issue Date:
Region:

! Specialisation:
Arrival Date: .

Application Details

ReadyTech Education



Enrolment Edit enreaoosoo / Spencer $ mith (PAREA00045)

Traineeship/Apprenticeship

Artive

+ New

The enrolment will need to be edited to 9 °
attach the Students Employer within ao
Trainee/Apprentice section ”
You may also need to update and/or add :
additional details o :
NOTE! An employer must first be assigned to T
be available for selection. This was done
during the enrolment wizard. If you did not,
see next slide.
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Traineeship/Apprenticeship

If you don't add an employer at fime of enrolment, they can be added after the enrolment

h O S b e e n C re O -l-e d Edit Employe I'S ENREA00400 | Spencer Smith (PAREA00045)
@ ® Cancel

Diploma of Business (TAS)

Student: Spencer Smith (PAREADDOD45 Enrolment [D: EAQO40]

Course: CSEREADDOTS / TAS Start Date: 1/5/2023
CSEREAQDDT4 I 1/5/2023 - 31/5/2023 Program: BSB50120 / Diploma of Business Target End Date: 31/5/72023

Enrolment Status: Active End Date:

GPA: 1] Brand:

& Employers (170

¥ 1. Business ABC: 21/4/2023 - still active

# Certificates (0

Business ABC
(433665698

bridgette. kaminski+Business ABC @readytech.io
F'I'II'I'IB"‘_\" ﬁ 7 7 478 478 ’

Doclands Victoria 3000

Employment Type Employer

A

% Finance

Employee title i Employment period 217472023 - Stll active
Supervisor "
$ Balance: 3-12500.00 .
Period of enrclment (| whole enrclment)
B Schedule From 1/5/2023 &
Proposed End Date 3152023 =
B Hotes / Checklists (3 =
End Date =
Email
Mews Company: Add
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Lets go do it!

Let's take a look af:

« Add a Trainee/Apprenticeship to a student’s enrolment

2. readytech
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https://help-education.readytech.io/support/solutions/articles/51000333789-session-9-1-communications

Training Plan

Any fraining plan templates in your SMS
can be used to generate a Training Plan
at an individual or course level

Preview

Title Training Plan National v2018

APPRENTICESHIP / TRAINEESHIP TRAINING PLAN Templates Fields
’:‘f"‘:"““"‘““’E””’E‘“‘”“‘"““'“f"”““"" e Student: Training Plans §
e : Training Plan ACT - Skill
Capital
e Training Plan National v2018
Training Plan NSW v2018
ot — mEPHm s ‘ or 2ach unit within the Training Pl - Training Plan QLD v2018
>
A v &2 B I U & = = = = Paragraph System Font 10pt Training Plan SA
s¢ I_D = = = é) I @ @ < 52 Training Plan VIC v2018
. . Training Plan WA
Check this report meets your reporting - -5 %X Q g
p /4

requirements
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Training Plan

If you need any bespoke changes or additional reports, speak fo your onboarding consultant or
support

Please note: there may be a cost associated altering reports or generating new reports

reqdytech ReadyTech Education
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Reporting

"Endorsed Registered Training Organisations with a funding agreement with Skills Tasmania are
required to report training activity data to Skills Tasmania on a quarterly basis.

The data must be Australian Vocational Education and Training Management Information Statistical
Standard (AVETMISS) Compliant”

“To fulfil reporting requirements, export your data from your Stfudent Management System in the
form of 10 NAT files. The NAT files must then be uploaded to the NCVER AVETMISS Validation
Software (AVS) in order to gain an error free Collection Processing Summary Report. Once
achieved, send the error free NAT files along with the summary report to avetmiss@skills.tas.gov.au.
When submitting files via email, please include the RTO hame and RTO National ID in the subject line
of the emaill.

Data can be submitted at a maximum frequency of once a month. Payments fo RTOs are
generated based on activity reported.”

Reference

reqdytech ReadyTech Education



https://skills.tas.gov.au/providers/rto/how_do_i_report_my_activity

Reporting
' readytech

To AVETMISS upload to Skills Tasmania you will
need:

1. A student management system (SMS) which
Is capable of producing AVETMISS files _—
*that's usl! T — S

The USI transcript update tool is now available for adding/updating 2021
AVETMISS activity. ‘L

Please note that sometimes calls to our Client Support team may go directly to

Password

° ° voicemail. If you wish to leave a message, please leave your name, phone number,
2 AC C ess '|'O AV S N ‘ v E R Av ETM | S S V O | I d O '|'I O n RTQ name/number and brief reason for your call to assist our staff. ("
[ ] W C y

All requests are processed in order of receipt and will be responded to within 2 warking

° °
E f-l- r -|- | d -I- f | days. Our hours are Monday to Friday, &.45am and 5.00pm (Adelaide time).
O W O e O V O I O e I e S MNCVER's AVETMISS Validation Software (AVS) is a web-based data file validation and
submission system for providing data to the National VET Provider, National VET in
Schools and Mational Apprentice and Trainee Collections.

3. The ability to email documents to Skills

registration information. Further instructions on using AVS can be found in our
User Guide.

. :
TO S I I I O I I I O For support materials on AVETMISS Reperting please refer to our RTO Hub. Outage

notices re any of our tools can be found here.

You may wish to sub
information on classification and validation rule updates as well as
submission of data diract to NCVER.

For any difficulties with this tool, please complete our contact form or email
support@ncver.edu au. Qur support staff are available Monday-Friday between
8.45am and 5.00pm (Adelaide daylight savings time runs from October to the following

April).
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Reporllling % Administration % £ Help »

Audit / Lops
Configuration
Curriculum

Finance

The Claims Reporter is used to generate NAT
files, which can be uploaded to the reporting body

Forms

Funding Contracts

Import / Export AVETMISS Reporting

Lookups Claims Reporting

Security Claim Payments Import

>
>
>
>
>
>
>
>
>
>

Templates

Claims Reports

No claim-batches found

reqdytech ReadyTech Education




Claims Reports

Claims Report

5 A ©

CONTRACTS WARNINGS

CONFIRM EXPORT

Selecting the correct state from the
list will provide you with the

correct reporting options for that
state E A ©

CONTRACTS WARNINGS CONFIRM EXPORT

Claims Report

Report Type ® AVETMISS (Skills Tasmania)

Extracts all AVETMISS data to a zip file for upload to Skills Tasmania.

Activity year: L &
i LAVES =

Manually select HAT files

readytech

ReadyTech Education




Claims Reports

Select the appropriate Confracts
for your report

The filter option can be used 1o look
for individual student records if required

readytech

Claims Report

A ©

WARNINGS CONFIRM EXPORT

Contracts: Calact all
Ml ey Rl W | |

202302 (202302)

Tas (TAS2365)

Include enrolments without a contract
Include only enrolments with claiming enabled €3

Include OMLY enrolments that have claims due €3

For advanced users only. These filters should only be used if you have a specific reporting need that requires additional filtering of the resulting data.

Enrolment Filter €3

Course Filter €9

ReadyTech Education



Claims Reports

Claims Report

©

CONFIRM EXPORT

Check for warnings =D

[
°
N O-l-e R -l-h e I n -l-e rn O | Sys-l-e I I I C h e < |<S O re n O-l- AVETMISS: Please note that these may prevent you from subrmitting the report to your state traiming authonty.

exhaustive, the final source of fruth is your
submission to the department e

P - - T - I T — e M S
R (AR . iploma of Business “FRF L [ mlag ] o) ¥
L DG o L LT L DD L

s AVETMISS - The Unigue Student ldentifier has not been recorded [2;

o AVETAMISS - An identification record such as a passport number is reguired for US| application

q - S1rmimier Fmimna O W29 - irdirna ofF Faes
L ¥ = - il LU 7 LA ol U DD

Claims Report

o AVETMISS - You need to enter at least one full address

o AVETAMISS - Highest School Level is blank. Please review before submission

s AVETMISS - Indigenous Status is blank. Please review before submission
@ s AVETMIES - Main Language is blank, Please review before submission

s AVETMIZS - Employment Category 1s blank. Please review before submission

CONFIRM EXPORT

AVETMISS: Please note that these may prevent you from submitting the report to your state training authority.

G' You have not yet checked for warmings. Please click on the button below to check for warnings.

Check for warnings

reqdytech ReadyTech Education




Claims Reports

Here you can review a quick summary of the details for your extract

The CSV of warnings can be downloaded for review

Claims Report

EXPORT

X Cancel

Summary

State: Tasmania Contracts:

Report Type AVETMISS (Skills Tasmania) o 202302 (202302)
Avetmiss Version: 8.0 « Tas (TAS2365)
Activity Year: 2023

Warnings Checked?Y
Manually select N
MAT files:

ﬂ There are warnings present. Please note that these may prevent you from submitting the report to your state training authority.

-- - -
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Claims Reports

The NAT files are now available within a Zip that you can download in order to validate and then
upload the reporting body

Claims Report

Creation Status

+" The report has been generated.

reqdytech ReadyTech Education




Cldims Repor'l's Claims Reports

TAS AVETMISS (Skills Tasmania) 22 May 2023 3:09 PM 0

JETREADDD14 TAS AVETMISS (Skills Tasmania) 17 May 2023 4:10 PM 0

To view previous exports that have
been created within the system

VETREADDO1 5 Claims Reports

# Edit | [ Delete

Report 1D: VETREAOQO15 Total Submitted: 50.00
State: Tasmania Total Received: 50.00
Report Type AVETMISS (Skills Tasmamia) Mumber of Claims 0
Lodgement ID: Mumber of Open Claims: 0
Date Submitted: 22 May 2023 3:09 PM Mumber of Enrolments Reported: 7

- : = ; Mumber of Units Reported a1

Filter by status: A Filter
- e

Download as: gm Spreadsheet

Claim 5Status Amount Received Date Received
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Claims Reports

A AVETMISS
validation softaane
Welcome to the AVETMISS Validation Software sSign in
The USI transcript update tool is now available for adding/updating 2021 Username
AVETMISS activity. L

Please note that sometimes calls to our Client Support team may go directly to Bassword
|||'|I|'.

[y . voicemail. If you wish to leave a message, please leave your name, phone number,
Th e N AT fl | eS m U S-I- -l-h e n b e U p | O O d e d -l-O -l-h e RTO name/number and brief reason for your call to assist our staff. o)
. . . Alternative ways to contact the team are contact form or email support@ncver.edu.au “
N Cv E R Av ETM |SS VO | I d O -l-l O n S OfTWO re (AVS ) I n All requests are processed in order of receipt and will be responded to within 2 working

days. Our hours are Monday to Friday, 8.45am and 5.00pm (Adelaide time). Forgot password Register

O rd e r TO g O i n O n e rrO r fre e C O | | e CﬂO n NCVER's AVETMISS Validation Software (AVS)is a web-based data fle validation and  ~—————————————""""—

submission system for providing data to the National VET Provider, National VET in

P ro C eSSi n g S U m m O ry R e p O r'l' . " Schools and Mational Apprentice and Trainee Collections.

Support
. If this is the first time you are using AVS please refer to our Registration Guide for
AVS R registration information. Further instructions on using AVS can be found in our AVS
Usar Guide.

| | n e e d -|-O S O V e O C O py Of Th e S U m m O ry You may wish to subscribe to our Data Support Bulletins which provide the latest

information on classification and validation rule updates as well as collection dates for

Repor TO Sme”' W|'|'h your NAT f||es TO The submission of data direct to NCVER
reporti

n g b O d y supporti@ncver edu. au. Our support staff are available Monday-Friday between

8.45am and 5.00pm (Adelaide daylight savings time runs from October to the following
April).

Reference:
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Claims Reports

05

File Message Insert  Options  Format Text  Review  Help

“Send the error free NAT files along with = .« [congody <] [11 | B I U £ « A « o | @+
the summary report to

.E To avetmiss@skills.tas.gov.au

Send O

When submitting files via email, please
iInclude the RTO name and RTO Nafionadl
|D in The SUbjeC.l. |ine Of The emOil.“ - z*.:émi:zﬁ_'l584?32152.3{3 " E;r;gwaqﬂepmt (1).pdf

RTO name and RTO Mational ID

Dear <Skills Tas=

| am writing to provide you with the attached NAT files and from summary report for AVS for RTO name and RTO MNational
Thank you.

Reference: Best regards,

reqdytech ReadyTech Education




Claims Reporting

When validating Tasmanian state AVETMISS files through the AVS you may receive validation
errors in The NATO0130 relating to the "01019999" for the Date Program Completed field.

— =i = re e e e e e e e

Date Program Completed (01019999) must not be after date of validation { x0xxxxx )
Date Program Completed (01019999} must not be after the Collection Period end date ({ xoousxx )

Tasmanian requirements for AVETMISS state: “The Date Program Completed field should be
entered as “01019999" it the Program Status |dentifier field is equal to any of the following
statuses” for programs that are not completed.

reqdytech ReadyTech Education



https://www.skills.tas.gov.au/__data/assets/pdf_file/0020/210953/Tasmanian_Specific_Reporting_Requirements_for_the_AVETMISS_VET_Provider_Collection_2021.pdf
https://www.skills.tas.gov.au/__data/assets/pdf_file/0020/210953/Tasmanian_Specific_Reporting_Requirements_for_the_AVETMISS_VET_Provider_Collection_2021.pdf

Claims Reporting

The error appears when validating through the AVS portal as it's invalid for NCVER reporting, but
valid for Skills Tasmania.

You can ignore these errors and continue 1o submit your files to Skills Tasmania (if these are the
only errors that appear in AVS).

If you have concerns or questions, contact Skills Tas or a compliance contact to verity you are
reporting correctly.
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Lets go do it!

Let's take a look af:

 Run a Claims Report

2. readytech




readytech

Claims Payments



Claim Payment

NOTE!
This feature is optional and will not affect your government reporting.

Let's you track payments within the system — but non compulsory

reqdytech ReadyTech Education




Claims Payments

VETREAOOO 70 Claims Reports
You can keep frack of claims

data within the SMS

Report ID: VETREA00070 Total Submitted: $10,000.00
State: Tasmania Total Received: $6,950.00
: Report Type: AVETMISS (Skills Tasmania) Number of Claims: 4
. C O I I I . I I Ie O O n Lodgement ID: 486476 Number of Open Claims: 0
Date Submitted: 8 August 2023 1:08 PM Number of Enrolments Reported: 7
Submitted By: gemma.cameron@readytech.io Number of Units Reported: 14

O ' O U N -|- TO C O N TrO C'I' Submission File: avetmiss8 1691464115 7ip

. .
2. Add nominal hours (if 4

fracking via nominal
hours)

Download as: g Spreadsheet

Student/Unit Name Contract Claim Status Amount Submitted Amount Received Receipt # Date Received

Short, Austin: Business Strategy (BS2023) Initial Payment (50%) TAS Contract 1 (abc123) Payment Received $2,500.00 $1,250.00 8/8/2023
Short, Austin: Business Strategy (BS2023) Final Payment (50%) TAS Contract 1 (abc123) Payment Received $2,500.00 $700.00 8/8/2023
Short, Austin: Financial Accounting (FA2023) Initial Payment (50%) TAS Contract 1 (abc123) Payment Received $2,500.00 $2,500.00 8/8/2023

Short, Austin: Financial Accounting (FA2023) Final Payment (50%) TAS Contract 1 (abc123) Payment Received $2,500.00 $2,500.00

reqdytech ReadyTech Education




Claims Payments

Add the claim method and $

Omoun'l' TO your COn'l'rOC'l-S TAS Contract 1 contracts

© There are 7 enrolment(s) using this contract. Modifying the contract will affect all these enrolments.

(5500 [ xcore

Details £22 Enrolments Programs

Contract Details

*Name: TAS Contract 1 Schedule:

*Code: abc123 Start Date:

*State/Region: Tasmania A End Date:

Funding Source: A Reporting Period:

"Program: Tasmania - User Choice § Acquitted: U
Enabled:

Per Unit ($):

500.0

reqdytech ReadyTech Education




Claims Payments

If using Nominal Hours:

Add Default Nominal Hours

Unit level nominal hours can be set

for each unit of a student's S — e

enr0|men1- B Notes / Checklists (@ South Australia Hide from Student Portal o
reqdytech ReadyTech Education




Claims Payments

Unit nominal hours can be edited at the

individual enrolment level it required

readytech

Core

BSBCRT511  Develop critical thinking in others

More Details

Delivery Mode:
Predominant delivery mode:
Assessment Method:

Withdrawal/Census Date:

Resources

Trainer:
Assessor:

Enrolment Identifier:

State Specific

Unit 5cheduled Hours

15 Hominal Hours

Unit Hours Attended:

Location:

— | BSBFIMA0M Manage budgets and financial plans

- - Use Enrolment Value

- - Use Enroiment Value

- - Use Course Value - -

- - Use Enrolment Value

4k 4k

4k

Ak

ik

rF
L

Competent - 20

Competent - 20

Claims & Funding

Contract

Funding Source State:

Funding Source Mational:

Eligibility Exemption
Indicator:

Fee Exemption State:

VET Dhsable:

4

4 >

24/5/2023

file

24/5/2023

ACT (ACT123)

- - Use Enrolment Value

- - Use Enrolment Value

- - Use Enrolment Value

ap

[

v

4

=

L 3

O Bulk Actions | - ==TGA Packaging Rules

Target End Date

= 24/5/2023 = mi= @
= 24/5/2023 = E o
Fees
Tuition Fee: Fees (0
International
Humber Of Weeks:

Traineeship / Apprenticeship

TCID:

Delivering Org ABH: o

Outcome Training

4k

Organisation:

ReadyTech Education



Claims Payments

For each unif, add the:
« Amount received

« Receipt number

« Date received

Save

readytech

VETREAOOO 70 Claims Reports

& Edit [ Delete
Summary
Report ID: VETREA0Q070 Total Submitted: $10,000.00
State: Tasmania Total Received: $0.00
Report Type: AVETMISS (Skills Tasmania) Number of Claims: 4
Lodgement ID: Number of Open Claims: 4
Date Submitted: 8 August 2023 1:08 PM Number of Enrolments Reported: 7
Submitted By: gemma.cameron@readytech.io Number of Units Reported: 14
Submission File: avetmiss8_1691464115.zip
Claims
Filter by status: A

— Filter

Download as: @m Spreadsheet

Amount Submitted Amount Received Receipt # Date Received

Student/Unit Contract Claim Status

TAS Contract 1 (abc123) $2,500.00

Short, Austin: Business Strategy (B52023) Initial Payment (50%)
Short, Austin: Business Strategy (B52023) Final Payment (50%) TAS Contract 1 (abc123) Lodged $2,500.00
Short, Austin: Financial Accounting (FA2023) Initial Payment (50%) TAS Contract 1 (abc123) Lodged $2,500.00

Short, Austin: Financial Accounting (FA2023) Final Payment (50%) TAS Contract 1 (abc123) Lodged $2,500.00
(2?) Support

o P

Report ID: VETREAQ0070 Total Submitted: $10,000.00
State: Tasmania Total Received: $0.00
Report Type: Number of Claims: 4
Lodgement ID: Number of Open Claims: 4
Number of Enrolments Reported: 7

. Number of Units Reported: 14
Date Submitted: :
Submitted By: gemma.cameron@readytech.io
Submission File: avetmiss8_1691464115.zip

Claims

Filter by status: Filter

Update selected status to: Payment Received

Set amount received to: Amount Submitted

Set receipt number to: 6796

Set date received to: 8/8/2023

1-40f4 1 Page

¥ Student/Unit Name Contract Claim Status Amount Submitted Amount Received Receipt # Date Received

Select on all pages: Al None

Short, Austin: Business Strategy (BS2023) Initial Payment (50%) TAS Contract 1 (abc123) Lodged $2,500.00 8/8/2023

Short, Austin: Business Strategy (BS2023) Final Payment (50%) TAS Contract 1 (abc123) Lodged $2,500.00 8/8/2023

?) Support

Short, Austin: Financial Accounting (FA2023) Initial Payment (50%) TAS Contract 1 (abc123) Lodged $2,500.00 8/8/2023

ReadyTech Education



Claims Payments

Amount received will now be
visible against the enrolment

readytech

(# < Short, Austin > Claims Details > ENREA00941

Claims
BB2023 / Bachelor of Business (Bachelor of Business (TAS))

Claiming
Claimable: Yes Claims Amount
Contract: TAS Contract 1 (abc123)
Predicted $10,000.00 @ 0% Total Claims: 4 Amount $10,000.00
Funding: ”
Claims 0 Forecast:
Lodged: Amount $0.00
Claims 4 Lodged:
Remaining: Amount $0.00
Received:
Amount $10,000.00
Remaining:
Claims
BB2023 / Bachelor of Business (Bachelor of Business (TAS))
Claiming
Claimable: Yes Claims Amount
Contract: TAS Contract 1 (abc123)
Predicted $10,000.00 @ 100.0% Total Claims: 4 143.88% Amount $6,950.00
Funding: Claims 4 Forecast:
Lodged: Amount $10,000.00
Claims 0 Lodged:
Remaining: Amount $6,950.00

Student Contribution (Total): $0.00

Student Contribution (Per Unit): $0.00

Name Associated Contract Claimed

Final Payment (50%) Business Strategy (BS2023) TAS Contract 1 (abc123) 8 August 2023 1:08 PM
Final Payment (50%) Financial Accounting (FA2023) TAS Contract 1 (abc123) 8 August 2023 1:08 PM
Initial Payment (50%) Business Strategy (BS2023) TAS Contract 1 (abc123) 8 August 2023 1:08 PM
Initial Pavment (50%) Financial Accounting (FA2023) TAS Contract 1 (abe123) 8 August 2023 1:08 PM

ReadyTech Education

Amount

$2,500.00

$2,500.00

$2,500.00

$2.500.00

Received:

Amount

Remaining:

Received Status

$0.00

Student Contribution

Finalised Claims

§700.00 Payment Received

$2,500.00 Payment Received

$1,250.00 Payment Receivili @RI slals:
$2.500.00 Pavment Received =



Lets go do it!

Let's take a look af:

« Add received claims against an enrolment

2. readytech




». readytech

Funding Reports

Reddylech Education

s



Funding Reports

Reports

Ei»

Agents i\ Course $ Financial

The SMS has several standard reports that are & Academics %o Administration

. . e Academic Detail o Certificates e Agent Commissions e Attendance ¢ Attributable Revenue
U S e f U | fo r < | O I I I I S re p O r-I-I n g * Academic Matrix * Motes * Aoent Referrals * Course Progress ¢ [eferred Revenue
¢ Academic Matriz: Enrolment * Events ¢ Expected and Actual Revenue

| evel ¢ Financial Reconciliation

¢ Academic Performance ¢ (Outstanding Invoices

N Funding ¥ Overview ® Students + Custom Reports
* Contract Overdew * Top Courses * Enrolment tatus * List All
e Enrolment Claims Overview * Top Employvers ¢ Student Completions
& (Qutstanding Claims * Top dtudents ® Student Cheerview

* Student Progress

# 5Student Health Insurance

Can't find the right report? Create your own using Report Builder.

M Report Builder

readytech

ReadyTech Education




Report > Contract Overview

The Contract Overview Report can provide a full overview of selected Contracts. This report can be utilised to view claims made and due against a Contract, along with Contract totals (including

I U n d i n g R e p o ri s values and student numbers) — useful to gain a full management overview of progress.

Report Criteria

(J Hide Report Criteria in Download reports.
Check this box if you are going to produce this report as PDF and want the filter-criteria not to display at the top.

General Filters

Location:

This report will gives information for each -_ |
contract and the students under them

This will give you an overview of the: :

« Amount Claimed | |

+  Amount Received |

« Amount Scheduled * s 7

Contract . ; Total Amounit Total Hours Maximum Places Students
TAS Contract 1 abc123 Tasmania 514000.00 30.0 500

Smith, Elliot 00020071 EMREADQO917 | BB2023 Bachelor of Business | 8/8/2023 | 30/9/2023 0 50.00 50.00 50.00
Stone, Gabriells 00020077 EMREAQD921 | BB2023 Bachelor of Business | 8/8/2023 | 30/9/2023 20 0 50.00 50.00 $0.00
Sprenke, George 00020063 ENREADDO92Z4 BB2023 Bachelor of Business | 8/8/2023  30/9/2023 20 0 50.00 50.00 50.00
Sotherlands, Hannah | 00020041 | ENREADO927 | BB2023 Bachelor of Business | 8/8/2023 || 30/9/2023 20 0 50.00 50.00 50.00
Smith, Hillary 00020069 EMREADQ0931 | BB2023 Bachelor of Business | 8/8/2023 | 30/9/2023 20 0 50.00 50.00 50.00
Spoon, Jillian 00020026 EMREAQD935 | BB2023 Bachelor of Business 8/8/2023 | 30/9/2023 20 0 50.00 50.00 50.00
Short, Austin 00020079 EMREADQD941 | BB2023 Bachelor of Business | 8/8/2023 | 30/9/2023 20 0 510000.00 56950.00 50.00
Sub-total: 140 0 510000.00 56950.00 50.00

']
=

1

)
il
uQ
m
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Funding Reports

This report is more detailed and will break
InNformation down per unit

You can see what has been claimed and when

readytech

Report > Enrolment Claims Overview

The Enrolment Claims Overview report will provide a listing by Student of the Enrolment claims from the claim schedule that are paid and due.

Report Criteria

LJ Hide Report Criteria in Download reports

w0

Check this box if you are going to produce this report as PDF and want the filter-criteria not to display at the top.

General Filters

= e o] S R
LOCATI0I atafe.

Tasmania -
Employe Sales/Agent
Include Child Employers
Course Filters
Course Type: _ " Academic
il L )
Enrolment Status i} A
d v
Report Criteria
Study Perio 21/712023 _| 21/8/2023
Produce ® Support
Download as: @@ PDF Document gy Spreadsheet

Student Enrolment

Qualification

Start Date End Date

Short, Austin 00020079 EMREADD941 BEEZ2023 Bachelor of Business 8/8/2023 30/9/2023

hame Qo Jowma | Camedmt | Pprodcied] Recoived

Final Payment (50%) Financial Accounting (FAZ0Z3) TAS Contract 1 B/8/2023 52500.00 52500.00
Initial Payment (50%) Financial Accounting (FAZ0Z3) TAS Contract 1 B/8/2023 52500.00 52500.00
Final Payment (50%) Business Strategy (B52023) TAS Contract 1 B/8/2023 52500.00 5700.00
Initial Payment (50%) Business Strategy (B52023) TAS Contract 1 B/8/2023 52500.00 51250.00
Sub-total: 510000.00

Smith, Elliot 00020071 EMREAQOS17 BEB2023 Bachelor of Business E/8/2023 30/9/2023

ReadyTech Education



Lets go do it!

Let's take a look af:

* Runing Standard reports
« Contract overview

e Enrolment Claims overview

2. readytech




Summary

* Review state funding sources

« Create a contract

« Update finance information

 Required details for enrolment

* Entering a fraineeship and/or apprenticeship
« Claims reporting

« Claims payments and funding reports (optional)

reqdytech ReadyTech Education




Action ltems

« Add in locations in which training is delivered
« Add dll funding contfracts info the system

« Setup finance details
« Setup and link Smart Fee library (if required/choosing this option)

« Create trainee/apprentice enrolment (if required)
* Enrol a student

o Submit a claims report

reqdytech ReadyTech Education




Enjoyed today’s session?

Please navigate to article here for the STA information

Here you will find all the information and resources tor this series
« A copy of the PowerPoint slides
* Links for resources relevant to foday's session

« Details on the materials required for upcoming sessions
« Booking links for upcoming sessions
« Recordings from foday and previous sessions

For more information about the onboarding fraining sessions

To view more information about the full training series.

readytech

ReadyTech Education


https://help-education.readytech.io/support/solutions/articles/51000347279-state-reporting-education-sessions
https://help-education.readytech.io/support/solutions/articles/51000330852-onboarding-education

Thank you

For more information please contact:

Support
« E:support@ewp.readytech.io
« P:029018 5525

Onboarding

« E: customeronboarding@ewp.readytech.io

()

) 3 readytech ReadyTech Education 459
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